Table of Contents

1. INEFOUCTION e 1-1
IO T U (1 o[0T P ROV TR RURUPTN 1-1
1.2, MaNUAL UPUALES.......coiieiiieie st st se sttt e saeente e te e ste e sseesneeaneeeteenneesneesraenenens 1-1
1.3, QUESLIONS OF COMMENTS ....cviiitiiiiiiiiecie ettt et et ee e beebe e ebe e sbe e sbeesaeesnbesbeebeesbeesbeesreeas 1-1
2. OV EIVIBW ettt 2-1
P22 I 11 o [ oo SRS 2-1
2.2. Roles and ReSPONSIDIITY ......c.cccviiiiiiiie e s 2-1
B R [ 011 (oo [1Tox { [o] o S OU PR 2-1
2.2.2  FHWA ReSpONSIDIlItIES ...cecviiiiiiiiecie e 2-2
2.2.3  DOT&PF ReSPONSIDIITIES. ......ccveiiiiieiiiiis e 2-2
2.2.4  Local Agency ResponSibilities..........cceviiieiiiiie s 2-3
2.3.  Local Agency-Managed PrOJECES ........cceiueieieiiiiisie et 2-1
Attachment 2A Project Development FIOW Chart...........cocooiiiiiiiieiineeene e 2-4
3. [ > 0 T 11 o 3-1
K20 I [ 11 o [1 o o o PP PPRPRPRN 3-1
I S I o o (0o | -4 1 TP PPOPRP 3-1
3.2.1  Federal-Aid HIghWa ..........coooiiiiiiiieie e 3-1
KT N - 0 | S 3-2
3.2.3  Federal Land Highway Program ........ccccoceiieiieenieesee e seeseese e seessnesenens 3-3
3.2.4  High-Priority (Earmark) ProjectS........cccccveieiiiiiicriiieiiee e ste e 3-3
3.3.  Metropolitan Transportation Improvement Programs (TIP) ........ccooeiiiiiiienienieie e 3-1
3.4, FUNAING RESOUICES ....cvveiiiieieeieesiecsieesee st te e s e e stee st esteesnt e e s e enteesteesteesneesneesneeenteenteesneesnees 3-1
3.5, STIP PIOCESS ...eeiiiiiiie ittt sttt sttt ettt sttt b e s b e st e e ne e e nbe e sbe e sbeesbeenbeeneeas 3-1
3.5.1 Project Evaluation Criteria REVIEW ..........ccccoeviiiirinieneeeese e 3-5
3.5.2  Project NOMINALIONS. .......ccoiieiiiieiieeie ettt s e e 3-5
KRG T o ] [<ox o ToTo ] | o TSRS 3-5
3.5.4  Needs List and Pre-Draft STIP ........cccoooviiiiiiniiniieneneneese e 3-5
355 DIaft STIP oot et 3-5
356 FINAISTIP ot 3-5
3.5.7 State Capital BUAQEL.........cccoveiiiiececece e 3-5
3.6.  PrOjJECt ProgramiMing.......cccocueiiieeie e eee e st eees e see et seeseesreesteseeeseestesseeseesseaneeseeeseeneeneeas 3-6
4. F N L =TT 0 0T =] o | PP PTUPPT 4-1
s 101 oo [ o{ £ o] o USRS 4-1
4.2, AGreEMENT CONMENT ....veiiieiiiieiie ittt bt nr e nr e nnens 4-1
4.2.1 Projects Administered by DOT&PF.........ccocoiiiiiiiiieeee e 4-1
4.2.2  Projects Administered by a Local AQENCY.......ccccovivreereieeiene e 4-1
4.3, AQreemENt PreParation.........c.cccoicveiiiiiiie e iesiese st te sttt e sre e et e a e re e nas 4-1
4.4, AQreement AMENGMENT ..ottt ens 4-1
5. Project AUtNOTIZAtioN .........ciiii e 5-1
5.1 INEFOTUCTION ...ttt ettt sttt e et e et e besseesaesteeneeseeeteeneeneeas 5-1
5.2, AULNOIILY 10 PrOCEEA ......oviiiieie ettt reeneenre s 5-1
Local Agency i Table of Contents

Procedures Manual

Draft Version



5.2.1  RECONMNAISSANCE ... .vveeeiietrieesseteeeessetretesseseetessesseeessesbeeessesretesassretessareressasreeessanns 5-2

5.2.2  Environmental Document APProval...........ccocoiiiienineiiinincse e 5-2
5.2.3 Appraisals and ACQUISITION ..........cccooiieriiiiiieii e 5-2
5.2.4 Final Plans, Specifications, and Estimate (PS&E) ..........cccccecevvivevcieinennn, 5-2
525  ULility REIOCALION ......oviiiiiicicics e 5-2
5.2.6  CONSIFUCTION ...ttt sttt e e e e e nee e 5-2
5.3.  Supplemental Project Development REQUESL .........cccviiiiieiieiieie e 5-1
5.4.  Project Agreement SHPUIALIONS. .......ccviiiiriiiieieieiie s 5-3
Attachment 5A Project Development Authorization REQUEST ..........cccovvieiirinie e 5-4
Attachment 5B Project INformation Sheet..........cccoviiiiiiiiiice e 5-5
Attachment 5C Right-0f-Way ESHMALE............coceiiiiiiiiiiicieeeese e 5-6
Attachment 5D Utility Relocation EStIMALe .........c.ccoviiiiiiiieiee e 5-7
6. Progress BilliNg ... 6-1
6.1, INEFOTUCTION ...ttt sttt e st st e saesaeeneesaeeneeneeneeeneas 6-1
6.2.  Progress BilliNg PrOCEAUIES .........ccveiiiiiieie sttt st sreeneas 6-1
6.2.1 Projects Administered by DOT&PF ..ot 6-1
6.2.2 Projects Administered by a Local AQeNCY........cccovviiiiniieneicicieesese e 6-1
6.3. Identification of Federal-Aid Participating and Nonparticipating Charges..............ccccu...... 6-1
Attachment 6A Municipal Agreement; FOrm 25A591 ... 6-3
Attachment 6B Instructions for Completing FOrm 25A591 ........cooiiiiiiiii i 6-4
Attachment 6C DOT&PF Internal Billing Process and Coding ........cccccevvvvvieiieeieeneeseecee s, 6-6
Attachment 6D Reimbursement FIOW ChartS..........ccooeeiiiiiiiie s 6-7
Attachment 6E FHWA Participating and Nonparticipating ACtiVities............ccocvevevivicveiennenn, 6-13
7. ENVIFONMENTAl ..oooiiiiiiiiiiieeee e 7-1
7% R 11 o [ oo PSS TTOSSSTN 7-1
7.2. DOTEPF AdMINiStered PrOJECES.......ciiieeeciecsec et et 7-1
7.2.1  Environmental Document Development Process........ccccovveveviviveiesesecniennnan, 7-1
7.2.2  Project Supervision and Staffing.........ccccovovriiirineninee e 7-1
7.3.  Local Agency Administered ProJeCtS........ccciiiiiiiiieiie e 7-1
7.3.1  Environmental Document with FHWA Lead AQENCY .....ccccccvevveviveviieniieiieinnns 7-1
7.3.2  Environmental Document for Federal Agency Other Than FHWA ................. 7-2
7.3.3  Environmental Permitting ..........ccooveiiiiiieii e 7-2
7.3.4  Environmental ComMMItMENTS ........ccoiieiiiieie et 7-2
Attachment 7A ProjeCt APProVal ..o 7-3
8. RIGNT-OF-WAY ..t e e e e e et e e e e e 8-1
8.1. DOT&PF AdMINISIEred PrOJECES. ......cviiiiiiiiiiieiieieieeeee st 8-1
8.1.1 Right-of-Way ACQUISITION PrOCESS.......ccciiieeiiiiieie et 8-1
8.1.2  Project Supervision and Staffing..........ccccocvvviieeiieeiiiiie e 8-1
8.1.3  Property INterest Transfer.......ccccvvviiiiiii e 8-1
8.2.  Local Agency AdMINIiStEred PrOJECTS . .....cviiiiiiie et 8-1
8.2.1  GeNEral DISCUSSION ......c.eeueeiiieieiisteeie et este e e et eseeseesaeeneeseeeneeeeseeens 8-1
8.2.2  Right-of-Way ACQUISITION PrOCESS.......cccuviiiiiieeieeieeseeseeseesnesveeeeeeeesreeseeens 8-1
8.2.3  Project Supervision and Staffing...........ccoereiriiiiiniiiiie e 8-2
8.2.4  RIght-0f-Way PIaNS ..........cooiiiiiiieiie et 8-2
8.2.5  APPraiSal REVIEW........ociiiii ettt snee s 8-2
8.2.6  RelOCAtioN ASSISTANCE. ......veieieiiiiiiriesie et 8-2
8.2.7  Project CertifiCatiON..........ccuuiiiririeieieieese e 8-2
Table of Contents ii Local Agency

Draft Version Procedures Manual



8.3.  Property ManagemMENT ........cuoiiiiiiiierie ettt 8-2

8.3.1 Clearing of the Right-0f-Way ..........cccceoiiiiiiiiice e 8-2
8.3.2  ENCroachment PEermitS ........ccooioiiiiiieie et 8-2
8.3.3  Disposal of Surplus Real Property........cccccoeveiieeiiiiieeie e 8-2
8.3.4  AQIEEIMENT ...ttt bbbt 8-2
Attachment 8A Right-of-Way Project APProvalsS.........ccccoviieiieiie e 8-3
9. UTHITIES ettt e eeeees 9-1
LTS I [ 11 o [1 o oo PP PPRPRRN 9-1
0.2. DOT&PF AdMINIStered PrOJECES. ....ccveiiiiiiiiiie sttt sne s 9-1
9.2.1  Utility RelOCAtION PrOCESS........cviiiriiiiiiieiieieieiese st 9-1
9.2.2  Project Supervision and Staffing..........cccoovrieiiiie i 9-1
0.2.3  Utility Permit Transfer........ccco i 9-1
9.3.  Local Agency AdmINIStEred PrOJECES........couiiiiririerieieieisiesie et 9-1
0.3.1  GeNEral DiSCUSSION ........civeieiiiteiestesee e eteeieste e e e e seeste e saesreenaesreaneenee e 9-1
0.3.2  Utility RelOCatiON PrOCESS.......ciiveiieeiiecie ettt e see e te e ste e 9-2
9.3.3  Project Supervision and Staffing..........cccocvvvveiiiieiiii 9-2
9.3.4  Utility Relocation Design and Construction Inspection Agreements............... 9-2
0.3.5  Utility CertifiCation ..........ccccoviiiiieiieie et 9-2
0.3.8  AUGIT ..ot 9-2
0.4, Property ManagEMENT .......cocueiiuiiieiiie ittt sttt et et st e e s bt e be e sbe e sbeesaeesnneannas 9-2
0.4.1  GeNEral DISCUSSION ........civeieeiieiieieeieeie et e e see st sae e eneesreeneeee e 9-2
9.4.2  Utility AUtNOFIZATION......coiii e 9-3
Attachment 9A Project APProVal ... 9-4
10, CIVIE RIGNES oot e e e e e e aaaa s 10-1
050 {40 T [ Tox (o o PSPPSR 10-1
10.2. Local AQeNCY REQUITEIMENTS .....ccuviiieiieeiieesiecsieesireeieeste e steesreessaeste e steesaeesraeeneeeneeenree e 10-1
10.2.1 The Title VI Program .......cccocieiiiiieiiesiee e steesieesreestee e snve e see e enseesnnens 10-1
10.2.2 Equal Employment Opportunity on FHWA-Assisted Projects.........c..cccoe.... 10-1
10.2.3 Equal Employment Opportunity for Construction Contractors..................... 10-1
10.2.4 Training PrOgram ........cooioiiiieieie ettt see e nee e 10-2
10.2.5 The Disadvantaged Business Enterprise (DBE) Program............ccccccvevuenene 10-2
10.3. DESIGN/BUIIU. ...t 10-3
104, AULNOTTTIES ...ttt ettt e bt st n e s be b et sbe et e sbesneeeennas 10-3
I S O ] (KoY U | 1 = 0 | £ PP PPPPPPPPPP 11-1
I ST [ oo 11 Tox [ ISP 11-1
11.2. DOT&PF AdMINIStEred PrOJECES. .....cvciiiiiiriiiiiiieiieieiee it 11-1
11.3. Local Agency AdmIniStered ProjeCtS.........coiiiieiiiiiie et 11-1
Attachment 11A Project APPrOVaAlS........ccceiiiiiiiiiiie e se st te e ee e s 11-4
i B 1T Lo | o TP E PP PP PPPPPPP 12-1
12.1. DOT&PF AdMINIStered PrOJECTS......coviiiiieie ettt 12-1
12.1.1 Design Process and Standards...........cccooveeiriieneneeiese e 12-1
12.1.2 Project Supervision and Staffing.........ccccccevieiiieiii i 12-1
12.2. Local Agency AdminiStered PrOJECTS........ccoviierieieiiiii it 12-1
12.2.1 General DISCUSSION .......ccueiiiieiiiie s eie sttt sttt see e enee e 12-1
12.2.2 Design Process and Standards..........c.cccocveiieeieeiieesieesee e e siee e 12-1
Local Agency iii Table of Contents

Procedures Manual Draft Version



12.2.3 Project Supervision and Staffing..........ccccovviieiiiiiccii 12-2

12.2.4 Plans, Specifications, and EStIMALE ............cccceriviieiriiieie e 12-2
12.3. Procedures MOGIfICAIONS.........coiiiiiiiieieee et 12-3
12.4. Project Certification Tor FHWA ..o 12-3
Attachment 12A Project APProVal ..........ooo oottt eneas 12-4
Attachment 12B Project Certification for FHWA ... 12-5
13, AdVErtiSe and AWAI........oouuuiiiii e eee et e e et e e e e e e e e et e e e e e e e eeaerann s 13-1
I 00 I [ 1o o 11 Tox { [o] o USRS STPR 13-1
13.2. DOT&PF AdVertise ant AWAI ............cocereiiininiie et 13-1
13.3. Local Agency Advertise and AWAIT ..........ccooveiriiieiereee e ees 13-1
13.3.1 General DISCUSSION ........cueiiriieiieieeienie st seeetee ettt sneeseeseeenee e 13-1
13.3.2 PFOCERAUIES ...ttt sttt ettt sttt ettt et stesteenee e 13-1
13.3.3 SUDMITTAIS ..o e 13-2
Attachment 13A Project APPrOVAl ........cooiiiiiiiiiie ettt et eneas 13-3
14. Construction AdMINISTratiON .......ccoiiiiiiiiiii e e e e e e e e 14-1
It [ 1 oo 11 Tox { [o] o USRS 14-1
14.2. DOT&PF AdminiStered ProjJECES......ccvciiiiiiieieiiecie ettt 14-1
14.2.1 Construction AdminiStration ProCeSS .........cccoverieiiiiriinesenesenesesese e 14-1
14.2.2 Project Supervision and Staffing..........ccccooeriiiiiiiinneee 14-1
14.2.3 Local Agency INVOIVEMENT ........cocveiieiie e 14-1
14.3. Local Agency AdmiIniStered PrOJECTS........cceiveiriiiiiiesiesierieieeee e 14-1
14.3.1 Construction Administration ProCeSS ........ccccevvvieieivieiee e 14-1
14.3.2 Project Supervision and Staffing..........ccoccovvreiiiiiie e 14-2
14.3.3 Preconstruction CONTEIENCE.........cccviiiieiieiee et 14-2
14.3.4 Progress PAYMENTS........coiuiiiiiiiiieesieesienesiteestee e sireesbesssbee s ssaessaeesssnee e 14-2
14.3.5 Changes and EXra WOTK .........cccoooieiiiiieieieee e 14-2
14.3.6  Quality ASSUFANCe Program..........cccceeieeieeieeseesieeseeseeenieesiessreeseeesseessnessnens 14-3
14.3.7  CoNtraCt CIAIMS .......ociiiiiiieiiiisie st 14-4
14.3.8 Termination of CONraCt.........ccciviiiiiiicie e 14-5
14.3.9 Final Inspection and Project ACCEPIANCE ........cocvvverieiiere e 14-5
14.3.10.Procedures MOAIfICALIONS ........cccviireriiriiieieeeese s 14-5
Attachment 14A Project APProVal ..........cccoiiiiiiiiieie st st eneas 14-6
L TR o (o Y=o O Lo 11 =0 1 ) PP 15-1
15.1. DOT&PF AdminiStered ProOjECES. ......ccooiiiiiieiieeie sttt 15-1
15.2. Local Agency AdmInIiStered PrOJECES.......ccicuiiieiiee e siec e e e e see e e 15-1
15.2.1 General DISCUSSION ........ccueieieiiiiiiiesie et 15-1
15.2.2 FINAI REPOIT ..ot 15-1
G T |V = 11 01 (=Y g = T g o TSP 16-1
16.1. General REQUITEMENTS .......oiiiieie ettt ettt et e e et sre e e e sreaneeneeeeeenes 16-1
16.2. ReVIEWS AN SANCLIONS ......ccuiiiiieiitieie ettt sttt st besne e e e enes 16-1
N = L= 1Y V=T PP 17-1
R T o] o 3 AN o] oo 11 | | A PP 18-1
S TS0 T | 1o o 11 Tox o] o SRS 18-1
18.2. Public INtereSt FINAING ......ocvviieeii e re e re e e 18-1
Table of Contents iv Local Agency

Draft Version Procedures Manual



18.3. Design Project DEVEIOPMENT.........coviiiiiiiiiiiteiee st 18-1

Procedures Manual

18.3.1 INtrOAUCTION ... ..ottt st s be e nbe e beesree s 18-1
18.4. Construction AdMINISIIALION ........c.cccieieeiic e reesre e 18-1
18.4.1 General DISCUSSION ........cecveiieiieie sttt sre et sre e anaenre s 18-1
18.4.2 Progress BilliNg .........ccooiiiiiiiiiiiieeeee e 18-1
18.4.3 PrOJECE CIOSEOUL.......eeiiieieiie ettt enee e 18-2
Attachment 18A ProjeCct APProVal ..........co.oiiiieiiiiie st enes 18-3
19. Lo 1 SO 19-1
S TSI ) (oo [V Tox {To] o I PSPPSR 19-1
19.2. State and Federal Single Audit ReEQUIrEMENTS..........coooiiiiieiiie e 19-1
19.3. Consultant Audit REQUIFEMENES ........ciiiiiiiieee et 19-1
TR [ o [ (T B LTSS 19-1
20.  ReVIEWS anNd SANCHIONS .....ciiiiii e e e e e e e e e aa s 20-1
P20 I T [ 1 o [N T 4 OSSP 20-1
20.2. Project DevelopmMENt REVIBWS ........cccueiiiiiieiesieese sttt sttt see e eeenee e 20-1
20.2.1 PrOCESS REVIEW....uviiiiieieeitieiteeseeseestestesteeste e te e s te e ste e s e e see e sae e saaesreesneesnnesnees 20-1
20.2.2 CONCUITENT REVIEBW ....eiivviitieciie e sie e sie st s seesae e te et ste et e snnesneeenneesreenes 20-1
20.2.3  AUIL...oeieece e re et are s 20-1
20.3. MaiNtENANCE REVIEBWS ....c.ueiiieeiiieitie e sieeieete e ste e s e e ste e ste e s ae s te s be e teesteestaesteestaeeneeeteeneeees 20-1
A0 T 1 Tod £ o] o SO SPPP 20-1
20.4.1 Project DeVEIOPMENT ........cccoviiiiieie et 20-1
20.4.2 MaINtENANCE ......cciiitiiiie ettt sttt be e ste e sbe e sbe e s ae e s aesbe e beenbeesbeenreas 20-1
Attachment 20A Sample Correctable Project DefiCIENCIES .......cccccveveevieeiievie e 20-2
Attachment 20B Sample Uncorrectable Project DefiCiencies .........cccovvevvvvevc i 20-3
APPENAIX AZ GIOSSAIY ..ttt e e e e e et e tab e e e e e e eeeeesbbnnaaeeeaaeeeeesnes A-1
APPENTIX B: AQIEEMENTS ..ouiiiiii ittt e e e e et e e e e e e e e eeetban e e e e eaeeeeenees B-1
State Facility with Local Agency Assuming Maintenance
State Facility with Local Agency Assuming Maintenance and Project Development Staff Providing Support
State Facility, DOT&PF-Administered Project with Title Transfer to Local Agency
State Facility, DOT&PF-Administered Project with Title Transfer to Local Agency, Local Agency Provides
Staff Resources
Local Agency-Owned Facility, DOT&PF-Administered Project
Local Agency-Owned Facility, DOT&PF-Administered Project, Local Agency Provides Staff Resources
Local Agency-Administered Project
Amendment to Agreement
Appendix C: Right-0f-Way FOIMS ......uuuiiiii e e e e e e e e e C-1
25A-205 Certification and Relocation Program Assurances
25A-R210 Title VI Activity Report
25A-R220 Cost Estimate
25A-R230 Parcel Review Report
25A-R240 Relocation Parcel Review Report
25A-R245 Notice to Relocation and Property Management (9-Day Notice and/or Excess Land)
25A-R250 OK To Close ROW Phase 3
25A-R305 Title Search Report
Local Agency % Table of Contents

Draft Version



25A-R405
25A-R410
25A-R415
25A-R420
25A-R425
25A-R430
25A-R435
25A-R440
25A-R445
25A-R450
25A-R455
25A-R460
25A-R505
25A-R510
25A-R608
25A-R610
25A-R613
25A-R615
25A-R618
25A-R619
25A-R620
25A-R621
25A-R622
25A-R623
25A-R624
25A-R625
25A-R628
25A-R630
25A-R633
25A-R635
25A-R638
25A-R640
25A-R643
25A-R644
25A-R645
25A-R646
25A-R647
25A-R648
25A-R649
25A-R650
25A-R651
25A-R652
25A-R653
25A-R655
25A-R658
25A-R660
25A-R663
25A-R665
25A-R668
25A-R670
25A-R671
25A-R673
25A-R675
25A-R678
25A-R679
25A-R680
25A-R682

Opportunity to Accompany the Appraiser

Notice to Relocation and Property Management (Denial of Owner Retention of Improvements)
Adjustment to Approved Appraisal for Minor Change or Addition
Value Estimate

Comparable Sales Data

Photographic Sheet

Summary of Comparable Sales Data

Summary of Acquisitions

Narrative Appraisal Report Summary

Certificate of Appraiser

Five-Year Sales History

Certificate of Specialist

Review Appraiser's Determination of Just Compensation
Narrative Appraisal Checklist

Notice to Property Management

Warranty Deed (Standard/Partial Property)

Warranty Deed (Standard/Total Property)

Warranty Deed (Standard/Partial Property/Controlled Access Without Frontage Road)
Warranty Deed (Standard/Partial Property/Controlled Access With Frontage Road)
Warranty Deed (Standard/No Taking/Control Access)

Warranty Deed (Corporate/Partial Property)

Warranty Deed (Corporate/Total Property)

Warranty Deed (Corporate/Partial Property/Controlled Access Without Frontage Road)
Warranty Deed (Corporate/Partial Property/Controlled Access With Frontage Road)
Warranty Deed (Corporate/No Taking/Controlled Access)
Easement (Standard/Partial Property)

Easement (Standard/Total Property)

Easement (Corporate/Partial Property)

Easement (Corporate/Total Property)

Quitclaim Deed (Standard/Partial Property)

Quitclaim Deed (Standard/Total Property)

Quitclaim Deed (Corporate/Partial Property)

Quitclaim Deed (Corporate/Total Property)

Temporary Construction Permit (Standard/Partial Property)
Temporary Construction Permit (Standard/Total Property)
Temporary Construction Permit (Corporate/Partial Property)
Temporary Construction Permit (Corporate/Total Property)
Temporary Construction Easement (Standard/Partial Property)
Temporary Construction Easement (Standard/Total Property)
Temporary Construction Easement (Corporate/Partial Property)
Temporary Construction Easement (Corporate/Total Property)
Partial Deed of Reconveyance (Standard/Partial Property)

Partial Deed of Reconveyance (Standard/Total Property)

Partial Deed of Reconveyance (Corporate/Partial Property)
Partial Deed of Reconveyance (Corporate/Total Property)

Partial Release of Mortgage (Standard/Partial Property)

Partial Release of Mortgage (Standard/Total Property)

Partial Release of Mortgage (Corporate/Partial Property)

Partial Release of Mortgage (Corporate/Total Property)

Deed of Reconveyance (Standard)

Deed of Reconveyance (Corporate)

Right of Entry (Standard)

Right of Entry (Corporate)

Limited Right of Entry for Borrow Exploration (Standard)
Limited Right of Entry for Borrow Exploration (Corporate)
Subordination Agreement

Purchase VVoucher

Table of Contents
Draft Version

vi Local Agency
Procedures Manual



25A-R683 Disclaimer of Interest Lessor-Lessee Release
25A-R685 Record of Contact
25A-R688 Final Disposition
25A-R690 Assignment and Disposition of Improvements
25A-R705 General Information Notice
25A-R708 Subject Dwelling Occupancy Report
25A-R710 Nonresidential Occupancy Report
25A-R713 Comparable Housing Listing
25A-R715 Notice of Intent to Acquire
25A-R720 Record of Relocation Contacts
25A-R723 Notice of Eligibility
25A-R725 Affirmation and Request for Relocation Assistance
25A-R728 Agent's Affirmation of Presentation
25A-R730 Benefit Statement (Owner-Occupant of 180 Days or More)
25A-R733 Benefit Statement (Occupant of Less Than 90 Days)
25A-R735 Benefit Statement (Owner-Occupant of Less Than 180 Days, But More Than 90 Days)
25A-R738 Benefit Statement (Tenant of More Than 90 Days)
25A-R740 Benefit Statement (Ineligible Tenant -- Less Than 90 Days)
25A-R743 Benefit Statement (Business)
25A-R745 Claim for Actual Moving Expense (Dwelling, Business, or Farm)
25A-R748 Self-Move Agreement (Business)
25A-R750 Tabulation of Actual Moving Expenses
25A-R753 Claim for Fixed Moving Expenses and Dislocation (Residential)
25A-R755 Request for Determination of Entitlement for Payment of Moving Costs (Business or Farm)
25A-R758 Claim for Payment Income Basis in lieu of Moving Expenses (Business or Farm)
25A-R760 Claim for Payment (Replacement Housing Supplement)
25A-R763 Claim for Payment (Owner Retention of Dwelling)
25A-R765 Computations for Incidental Expenses and Increased Costs
25A-R768 Payment Evaluation Form (Rent Supplement)
25A-R770 Claim for Payment (Rent Supplement)
25A-R773 Payment Evaluation (Down Payment)
25A-R775 Claim for Payment (Down Payment)
25A-R778 Payment Evaluation (Replacement Housing Supplement)
25A-R780 Replacement Dwelling Inspection Report
25A-R805 Pre-Trial Settlement Report and Recommendation
25A-R905 Retention Value Estimate
25A-R910 Register of Improvements Sold
25A-R915 Property Management Project Status Report
25A-R920 Check-In/Out Inspection
25A-R925 Specifications and Award for Sale and Removal of Structures
25A-R930 Specifications and Award for Demolition of Structures
25A-R935 Demolition Contract
25A-R940 Bill of Sale
25A-R945 Fair Market Rental Determination
25A-R950 Rental Agreement
25A-R955 Application for Month-to-Month Rental Agreement
25A-R960 Addendum to Month-to-Month Rental Agreement
25A-R966 Application/Renewal for Encroachment Permit for Advertising on Bus Benches, Bus Shelters, Trash
Receptacles
25A-R985 Outdoor Advertising Report (Right-of-Way)
25A-R990 Junkyard Control Report (Right-of-Way)
25A-R995 Property Management Land Inventory
25A-R998 Excess Property Certification
Appendix D: CONStrUCtioN FOIMS ..o D-1
25A-298 CUF Monitoring Report
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25A-304
25A-310
25A-311
25A-312
25A-313
25A-314
25A-321A
25A-324
25A-325C
25A-332A
25A-336
25D-005
25D-006
25D-008
25D-031
25D-058
25D-060
25D-064
25D-065
25D-068
25D-069
25D-100
25D-116
25D-117
25D-123
25D-186
25D-205

Appendix E: Procurement Forms

25A-591

EEO-1 Certification

Training Program Request

Training Utilization Report
Apprentice/Trainee Employment Report
Training Report

Training Program Eligibility

Contact Report

DBE Subcontractable Items

DBE Utilization Report, Federal
Summary of Good Faith Effort Documentation
Monthly Summary of DBE Participation
Subcontractor List

Bidder Registration

Contractor's Questionnaire

Final Estimate Review Report

Project Materials Report

Materials Origin Certificate

Support Information/Backup Sheet
Continuation Sheet

Change Order

Directive

SWPPP Construction Inspection Report Form
Certification of Final Estimate
Contractor's Release

Work Zone Accident Report

Inspector's Daily Report

Materials Inspection Summary

Final Inspection of Federal-Aid Project
Final Construction Report Summary Sheet
FHWA Project Closeout Checklist

Progress Billing Form
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