STATE OF ALASKA
DEPARTMENT OF TRANSPORTATION AND PUBLIC FACILITIES
HIGHWAY DESIGN AND ENGINEERING SERVICES – CENTRAL REGION

PROJECT FILES CHECKLIST	Comment by Christopher Post: This sheet is not to be included in the Project Documentation PDF – submit this as a hardcopy to the Standards Manager as part of the Project Closeout package.
For
Project Name
Project No.: Federal/State
Date: May 10, 2023
The following items have been completed for project closeout:
|_|	Project folder has been cleaned and moved to “_Archive” folder on the HYD Project folder including the CAD Functional Drawings

|_|	Original Reports (hardcopies) have been given to Standards Manager
· Preliminary/Reconnaissance Engineering Report  
· Design Study Report (with all final revisions included)

|_|	Digital files given to Highways Standards Manager
· Project Closeout Document
· CAD Functional Drawings*
· CAD Planset Drawings   
· Specifications (in Word & sent to Specification Engineer) 
· Design Study Report (in PDF – with all final revisions included)
· As-Awarded Plans & Specifications (in PDF)
· Value Engineering Study (and sent to Value Engineering Coordinator as noted in Section 3.3.1.6)
· ADA Transition Memo (and sent to ADA Coordinator)
· Agreements with Local Agencies
· Other Reports 
*If submitted together with CAD Planset Drawings.  CAD Functional drawings should be archived within the project’s Civ3D folder by Project Manager.

Completed by:	Comment by Post, Christopher L (DOT): The intent is for this to be a submittal checklist for DOT&PF Staff to sign-off.  Staff are only verifying the appropriate documents have been submitted as per this guide.  It’s not meant to be a certification that all files have been included – relying on staff to have included everything pertinent to project development.  

Recommend this be done the E I or above level.  It is acceptable to delegate the work to junior staff but a final check and approval should be done by the Project Engineer or higher level.
______________________________
Signature & Date

