ALASKA MULTI-USE TRAILS PROGRAM | RTP
RECREATIONAL TRAILS PROGRAM
Budget Narrative SAMPLE
Use this form to explain how each proposed cost supports the project, how the amount was calculated, and how the required match will be provided.
	Applicant organization
Click or tap here to enter text.
	Project title
Click or tap here to enter text.

	Project location/community
Click or tap here to enter text.
	Project period
MM/DD/YYYY - MM/DD/YYYY

	RTP project category
Maintenance/restoration; facility/linkage; equipment; new trail; acquisition; accessibility assessment; or safety/education
	Prepared by / date
Click or tap here to enter text.


Instructions
Enter the same amounts used in the application budget. Explain every cost category and attach estimates, quotes, wage calculations, or other support.
Include only costs necessary, reasonable, allocable to the project, and eligible under 23 U.S.C. 206 and applicable federal and state requirements.
Identify each match source and show how its value was calculated. Do not count the same contribution more than once.
Do not incur project costs before authorization unless DOT&PF gives written approval. Preapproval planning or environmental costs may be credited as match only when specifically allowed and approved.
1. Budget Summary
	Budget category
	RTP funds requested
	Applicant match
	Total cost

	Personnel and fringe
	$
	$
	$

	Travel
	$
	$
	$

	Equipment
	$
	$
	$

	Supplies and materials
	$
	$
	$

	Contractual / construction
	$
	$
	$

	Other direct costs
	$
	$
	$

	Indirect costs, if allowed
	$
	$
	$

	TOTAL PROJECT COST
	$
	$
	$




2. Cost Detail and Justification
Complete one row for each cost item or group of similar items. Add rows as needed.
	Cost item
	Amount
	Calculation / basis
	Purpose and RTP eligibility
	Price support / procurement

	Example: trail surfacing
	$0.00
	Quantity x unit cost, wage x hours, or contract estimate
	Explain why needed and connect to eligible project work
	Quote, estimate, catalog price, prior cost, or procurement method

	Enter text.
	Enter text.
	Enter text.
	Enter text.
	Enter text.

	Enter text.
	Enter text.
	Enter text.
	Enter text.
	Enter text.

	Enter text.
	Enter text.
	Enter text.
	Enter text.
	Enter text.

	Enter text.
	Enter text.
	Enter text.
	Enter text.
	Enter text.

	Enter text.
	Enter text.
	Enter text.
	Enter text.
	Enter text.

	Enter text.
	Enter text.
	Enter text.
	Enter text.
	Enter text.


3. Personnel and Volunteer Labor
Paid personnel:  List position, duties, hours, wage rate, and fringe calculation. Explain how time will be documented.
Click or tap here to enter text.
Click or tap here to enter text.
Volunteer or donated labor:  List role, hours, valuation rate, source of rate, and how participation will be documented.
Click or tap here to enter text.
Click or tap here to enter text.
4. Equipment, Supplies, Contracts, and Construction
Equipment:  State whether purchased or leased; explain need, expected use, useful life, custody, and price support.
Click or tap here to enter text.
Click or tap here to enter text.
Supplies and materials:  Identify major quantities, unit costs, delivery/freight, and supporting estimates or quotes.
Click or tap here to enter text.
Click or tap here to enter text.
Contracts and construction:  Describe the work, cost estimate, anticipated procurement method, required quotes/bids, and applicable wage/bonding requirements.
Click or tap here to enter text.
Click or tap here to enter text.
Click or tap here to enter text.


5. Match Narrative
	Match source
	Amount
	Type
	Valuation and documentation
	Status / commitment

	Name of contributor
	$0.00
	Cash / labor / materials / services / right-of-way / other
	Explain calculation and supporting record
	Committed / pending; attach letter if applicable

	Enter text.
	Enter text.
	Enter text.
	Enter text.
	Enter text.

	Enter text.
	Enter text.
	Enter text.
	Enter text.
	Enter text.

	Enter text.
	Enter text.
	Enter text.
	Enter text.
	Enter text.


Match sufficiency:  Explain how the total match meets the required share and identify any contingency if a contribution is unavailable.
Click or tap here to enter text.
Click or tap here to enter text.
Other federal funds used as match, if any:  Identify the program, amount, authority/eligibility, and confirmation that the same cost is not charged to both awards.
Click or tap here to enter text.
6. Cost Reasonableness and Allowability
☐  Costs are necessary to accomplish the approved scope and are reasonable for the project location and market conditions.
☐  Costs are allocable to this project and are not also charged to another award or used twice as match.
☐  The budget excludes prohibited RTP uses, including condemnation, and excludes work outside the recreational-trail purpose.
☐  Procurement will follow the applicable federal, state, local, tribal, and organizational requirements, using the most restrictive applicable standard.
☐  Required supporting documents are attached or identified in this narrative.
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Applicant organization   Click or tap here to enter  text.  Project title   Click or tap here to enter text.  

Project location/community   Click or tap here to enter text.  Project period   MM/DD/YYYY  -   MM/DD/YYYY  

RTP project category   Maintenance/restoration; facility/linkage; equipment;  new trail; acquisition; accessibility assessment; or  safety/education  Prepared by / date   Click or tap here to enter text.  

Instructions      Enter the same amounts used in the application budget. Explain every cost category and attach estimates, quotes,  wage calculations, or other support.      Include only costs necessary, reasonable, allocable to the project, and eligible under 23 U.S.C. 206 and applicable  federal and state requirements.      Identify each match source and show how its value was calculated. Do not count the same contribution more than  once.      Do not incur project costs before authorization unless DOT&PF gives written approval. Preapproval planning or  environmental costs may be credited as match only when specifically allowed and approved.   1. Budget Summary  

Budget category  RTP  funds requested  Applicant match  Total cost  

Personnel and fringe  $  $  $  

Travel  $  $  $  

Equipment  $  $  $  

Supplies and materials  $  $  $  

Contractual / construction  $  $  $  

Other direct costs  $  $  $  

Indirect costs, if allowed  $  $  $  

TOTAL PROJECT COST  $  $  $  

   

