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REGISTERING AN ACCOUNT

1) In the main log-in screen, click on the Individual or Organization/Company link to register online.

- % State of Alaska | Employee Directory | DOT&PF Home The State of Alaska

g/ﬁm g

A V«'p‘l TION LEASING

Welcome to the State of Alaska Department of Transportation and Public Facilities
Statewide Aviation Leasing Online eLeasing System

Rural Airports Only

For Anchorage International Airport, click here.  For Fairbanks International Airport, click here.

Have an account? Enter your User ID and Password to gain access to the system.

Your User ID and Password are both Case Sensitive
UserID:

FPassword:

Forgot your Password? Click here
Forgot User ID? Click here

Q&w User? Register Online for an Individual or an Organization / C-:umpc-D

Need Help? Click here

eleasing Help | State of Alasks | DOT&PF Web Manager | DOT&PF Employes Dirs

2) Fill in all fields (required fields are marked with a red *) and click on the Submit button at the bottom of the
screen. REMEMBER: User ID and Password are both case sensitive!

3) You should now be at the Main Menu.

“3SUalo of Alaska | Ennployes Dirsclory | DOTEPF Homs The State of Alaska

e /amng

Welcome to the Statewide Aviation Leasing Online eLeasing system

What do you want to do?




LOGGING IN

In the main log-in screen, enter your User ID in the User ID box and your password in the Password box.

REMEMBER: Your User ID and Password are CASE SENSITIVE!

--% State of Alaska | Employee Directory | DOT&PF Home The State of Alaska

el

A V«'p‘l TION LEASING

Welcome to the State of Alaska Department of Transportation and Public Facilities
Statewide Aviation Leasing Online eLeasing System

Rural Airports Only

For Anchorage International Airport, click here.  For Fairbanks International Airport, click here.

Have an account? Enter your User ID and Password to gain access to the system.

ser ID and Password are both Case
UserID:

FPassword:

Fo ; i ere
Forgot User ID? Click here

Hew User? Register Online for gn Individual or an Organization / Company.

HNeed Help? Click here

eleasing Help | State of Alasks | DOT&PF Web Manager | POT&PF Employes Directory | Terms of Use | Copyright | DOT&PF Home

Forgot your User ID?
1) Click on the Forgot your User ID? Click here link.

2) In the box that asks for it, enter your email address and click on the Submit button. elLeasing will email your User

ID to you.

3)  You should see a message confirming your User ID was emailed to you. If you receive a message telling you “more
than one User is registered with your email” you will need to click on the Contact Us link on the top line and

contact Aviation Leasing to find out your User ID.




Forgot your Password?

1) Click on the Forgot your Password? Click here link.

Have an account? Enter your User ID and Password to gain access to the system.

Your User ID and Password are both Case Sensitive

User ID:

Password:

@t your Password? Click hD

FOTOOT o T

New User? Register Online for an Individual or an Organization / Company.

Need Help? Click here

2) In the Step 1 box, enter in your User ID and click on the Submit button. REMEMBER: Your User ID is CASE
SENSITIVE!

3) In the Step 2 box, answer your Verification Question. In the Step 3 boxes, type in your new preferred password.
Click on the Submit button. You should now be in the Main Menu.

% State of Alaska | Employee Directory | DOT&PF Home The State of Alaska

e leastn NG

AVIATION LEASING

Forgotten your Password? Please follow these steps:

STEP 1: Please enter your User ID:  |testytester

Forgot User ID? Click here

STEP 2: Please answer your Verification Question:

What was the name of the street you grew up on?

Testy Street

STEP 3: Please enter your new password twice:

Passwords must have at least five characters and are case-sensitive.
Mew Password: [TIITITTIIIL

Confirm Password: TIITITIIITY

@ [ Return to Lag-in Screen ]




THE MAIN MENU

W State of Alaska | Employee Directory | DOT&PF Home The State of Alaska

@ leaing

AVIATHON LEASING

Welcome to the Statewide Aviation Leasing Online eLeasing system

What do you want to do?

Yiew or Change your eleasing Yiew, Add or Remove Contracts Yiew eleasing Application
Account or Password Info lirked to your eleasing Account History and Status
See Pages 7-12 See Page 13 See Page 14

Pay an Invoice Submit an online Certified
using your Credit Card Activity Report (CARD)
See Pages 15-16 See Page 17-30

Apply for a new Lease/Permit Apply for a permit to dispense
or amend a current Lease/Permit flel or for a mobile fueler

See Page 31-41 See Page 42-47 See Page 48-55

Apply to assign a Lease o
sOmeDne else

See Page 56-65 See Page 66 See Page 67

Need to do something else?

Apply for a Building Permit

Apply for a Tiedown Permit Apply for a Sublease

Help Refunds Delivery Privacy

eleasing Help I State of Alaska I DOTEFF Web hanager I DOTEFF Employes Directonys I Terms of Use

( -
1 ¢ J



UPDATING PERSONAL INFORMATION

1) In the Main Menu, click on the Account Info button.

State of Alaska | Employee Directory | DOT&PF Home The State of Alaska

@ leasin iy

A V-!A TION LEASING

Welcome to the Statewide Aviation Leasing Online eLeasing system

What do you want to do?

Wiew, Add or Remave Confracts Wiew eleasing Application
linked to your eLeasing Account History and Status

Wiew ar Change your eLeasing
Account or Password Info

Applications

Contract Info

Account Info

Pay an Invoice Subirnit an onling Certified
uzing your Credit Card Activity Report (CAR)

Pay [mval Subrmit CA

2)  Click on the Change Personal Information button.

e leasing

ﬂIﬂATlDN LEASING

Customer Account Information

Testy Tester Billing Address: To change Personal Information on this eLeasing
Account Name:  Testy Tester Box 112505 Account, click here.
DBA: Testytesterson's Tires Juneau, AK 99511-258 Change Personal Information l

\/

Work: (907) 465-6883 Mailing Address:

Home: (907) 523-1234 Box 112503 To change Passwords click here.
Cell: (907) 723-6485 Juneau, AK 99811-2505

Fax: (907) 465-1385

Physical Address:
Email: eleasing@amail.com Box 112505
Juneau, Ak 89811-2505

3) Update the personal Information fields and click on the Save Changes button at the bottom of the screen.

4)  The Reset button will take out your changes and put the original information back in the fields while leaving you in
the current screen. The Exit without Saving button will return you to the Customer Account Information screen
above without updating any of your information.




ADDING A CONTACT TO YOUR ACCOUNT

A “Contact” is a person who is able to access the eLeasing Account with their own User ID and Password. It is possible to
allow multiple Contacts to access an eLeasing Account, including making applications, paying invoices, submitting CARs
etc. This is especially useful for a Company Account with multiple users.

1) In the Main Menu, click on the Account Info button.

- State of Alaska | Employee Directory | DOT&PF Home The State of Alaska

@ leasting

AVIATION LEASING

Welcome to the Statewide Aviation Leasing Online eLeasing system

What do you want to do?

Yiew or Change your eLeasing
Account or Password Info

Wiew, Add or Remove Confracts Wiew eLeasing Application
linked to your eLeasing Account History and Status

Contract Info ications

unt Info

Fay an Invoice Submit an online Certified
using your Credit Card Activity Report (CAR)

Submit C.

2) Click on the Contacts button.

State of Alaska | Employee Directory | DOT&PF Home The State of Alaska

e leasing

AVIATION LEASING

Customer Account Information

To change Personal Information on this eLeasing

Contact: Testy Tester
Iy . Account, click here.

Testy Tester
Testytesterson's Tires

Change Personal Information

7)465-6893

(907) 5231234 Box 112505 To change Passwords click here.
Cell: (907) 723-5495 Juneau, AK 99811-2505
Fax: (907) 465-1395

Physi
Email: eleasing@amail.com Box 1

| Address:

505

Contacts on this elLeasing Account

Itis possible to add other Contacts onto this eLeasing account who may have their own username and passwaord (this is particularly
useful for Company accounts so multiple employees may have their own access to the Company eLeasing account).

0 add orre )

contact person or to change personal information for contacts, click here.




3) Click on the Add button.

State of Alaska | Employee Directory | DOT&PF Home The State of Alaska

e loasin, 773

AVIATION LEASING

or Password

Select the contact to edit Personal Informa

Modify MName Phone Fax Email

Add: add an ntact
Update Information: update the contacts personal information
Delete: delete the ontact

Change Password: change the password for this contact

‘ [ Update Information ] [ Delete ] [ Change Password

sharynthorsteinson@alaska.gov

DOT&FF Ermr

4) Fill in all fields (required fields are indicated by a red *) and click on the Add button at the bottom of the screen.

ntact Person Inform

* Denotes Required Field
Mr.Mrs./Ms.: Mrs
First Name: * | Trusty
Middle Initial
Last Name: * |Tester
JriSi
Title
Phone number format: 999-999-9999 ext. 9999
* atleast one phone field is required.
Waork Phone: 907-465-6893
Home Fhone: 907-123-4567
Cell Phone: 907-523-1234
Fax number format: 999-999-9999
Fax:
Email trustytester@gmail.com
Usernames and passwords can be a combination of letters and numbers. They must have
between five and sixteen characters. They are case-sensitive.
UserID * | Trustytester
* |esesssee
Re-enter Password: ‘ |esssnsse

When contacting the DOT for password assistance by phone or in person, the DOT will ask a
question to verify your account. Please provide a question and answer that are unigue to you.

Verification Question is the question that you want the DOT to ask to help identify you as the
account holder, e.g. "VWhat is your mother's maiden name?".

Verification Question: VWhatis your cat's name?

Verification Answer is your response to the question.

ication Answer: * |Cafface

Add: sends your contact information to the system.

Reset: sets all the fields to blank without saving/submitting any current
information.

Cancel: returns to the Contact Management page without savingisubmitting
current information.

Add

any




5)  To clear the fields, click the Reset button or to return to the previous screen with no changes, click the Cancel

button.
GULULIIL IS S WIEE 13 JUGH TIUUIST D GG S
Verification Question: * |Whatis your cat's name?
Verification Answer is your response to the question.
Verification Answer: * |Catface

» Add: sends your contact information to the system.

» Reset: sets all the fields to blank without saving/submitting any current
information.
Add Reset [ CE'D] + Cancel: returns to the Contact Management page without saving/submitting any

current information.

To Update the Information of a Contact
1) In the Main Menu, click on the Account Info button.

e leastin 7%

AVEA TICHN LEASING

Welcome to the Statewide Aviation Leasing Online elLeasing system

What do you want to do?

Wiew, add or Remove Contracts Wiew eleasing Application
linked to your eLeasing Account History and Status

Wiew or Change your eLeasing
Account ar Password Info

Contract Info Applications

Account Info

Fay an Invoice Submit an online Certified
using your Credit Card Activity Report (CAR)

2) Click on the Contacts button.

Customer Account Information

Contact: Testy Tester Billing Address: To change Personal Information on this eLeasing
Testy Tester Box 112505 Account, click here.
Testytesterson's Tires Juneau, AK 99811-2505 Change Personal Information

Work: (907) 465-6893 g Address:

Home: (907) 523-1234 Box 112505 To change Passwords click here.

Cellr (0T 723-F405 A _IEE

Cell: (907) 723-6495 Juneau, AK 99811-2505

Fax: (907) 465-1395

Physical Address;
Email: eleasing@agmail.com Box 112505
Juneau, AK 99811-2505

Contacts on this elLeasing Account

Itis possible to add other Contacts onto this eLeasing account who may have their own username and password (this is particularly
useful for Company accounts so multiple employees may have their own access to the Company eLeasing account).

s swgye a contact person or to change personal information for contacts, click here.

10
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3)  Select the Contact you wish to amend and click on the Update Information button.

% State of Alaska | Employee Directory | DOT&PF Home The State of Alaska

ol

AVIATION LEASING

Select the contact to edit Personal Information or Password

Email

sharyn.thorsteinson@alaska.gov

Mrz Trusty Tester sharyn thorsteinzon@alazka.gov

Add: add a new contact

Update Information: update the contact's persenal information
Delete: delete the selected contact
Change Password: change the pazsword for this contact

[ Update Information ] Delete ] [ Change Password

4)  Amend the information as needed and click on Accept Changes button at the bottom of the screen.

To Remove a Contact from your Account
1) In the Main Menu, click on the Account Info button.

A S e L | L 1 T

g/gzm 7

AVIATION LEASING

Welcome to the Statewide Aviation Leasing Online eLeasing system

What do you want to do?

Yiew or Change your eleasing Yiew, Add or Remove Contracts
Account or Password Info

Yiew eleasing Application
linked to your elLeasing Account History and Status

Cantract Info

Applications

Pay an Invoice
using your Credit Card

Submit an online Certified
Activity Report (CAR)

Submit C

11

——
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2) Click on the Contacts button.

% State of Alaska | Employee Directory | DOT&PF Home The State of Alaska

e leastn NG

AVIATION LEASING

Customer Account Information

Testy Tester
Testy Tester
Testytesterson's Tires

To change Personal Information on this eLeasing
count, click here.

Change Personal Information

To change Passwords click here.

Passwords

eleasing@amail.com

Contacts on this elLeasing Account

sord (this is particularly
ount).

Itis possible to add other Contacts onto this eLeasing
useful for Company accounts so multiple employees may

untwho may have their o
ave their own access to the

nusername and pas
ompany eLeasing

contact person or to change personal information for contacts, click here.

3) Select the Contact you wish to remove and click the Delete button.

.-_‘:iastate of Alaska | Employee Directory | DOT&PF Home The State of Alaska

e leain Ny

AVIATION LEASING

Select the contact to edit Personal Information or Password

sharyn.thorsteinson@alaska. gov

sharyn thorsteinzon@alazka. gov

Add: add a new contact

Update Information: update the contact's persenal information
Delete: delete the selected contact

Change Password: change the p ord for this contact

Update Information ] [ Delete ] [ Change Password ]

12

——
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LINKING CONTRACTS TO YOUR ACCOUNT

1)  Contracts (such as leases or permits) can be linked to your account enabling you to pay invoices, submit CARs and
make applications against those contracts. In the Main Menu, click on the Contract Info button.

@ leasing

.ﬂ\ﬂ‘p‘l THOMN LEASING

Welcome to the Statewide Aviation Leasing Online eLeasing system

What do you want to do?

Yiewy, Add or Rermove Confracts
lirked to your eleasing Account

Yiew or Change your eleasing
Account or Password Info

Yiew eleasing Application
Higtory and Status

Contract Info

Account Info Applications

Pay an Invoice Submit an online Certified
using your Credit Card Activity Report (CAR)

2)  Type the contract number (such as Lease ADA number) into the box at the top of the screen and click Submit.

@ leasiing

AV!ATTDN LEASING

Add Contract to elLeasing Account

[f you have not already linked your Lease or Tiedown contract to your eLeasing account,

enter the ADA number into this field. To remove the contract, click the Remove this Contract button.
For Tiedowns, use contract number THHEHRE.

Your Tiedown Contract Mumber can be found on your issued Tiedown Permit or on the top of your invoice above the invoice number.

[ Return to Main Menu l

3) Confirm the information presented as the correct contract person/company and click on the Yes button.

4) You should now see the contract listed. To remove this contract, click the Remove this Contract button.

13

——
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CHECK THE STATUS OF AN APPLICATION

1) In the Main Menu, click on the Applications button.

e /ﬁmng

AV#A TIOM LEASING

Welcome to the Statewide Aviation Leasing Online eLeasing system

What do you want to do?

Yiew ar Change your eLeasing Yiewy, Add or Remove Contracts

Wiew eleasing Application
Account or Password Info linked to your eLeasing Account

Histary and Status

Accaunt Info Caontract Info

Applications

Pay an Invoice
using your Credit Card

Submit an online Certified
Activity Report (CAR)

This will then generate a list of all applications entered into by this eLeasing Account, including applications made
on behalf of the Account by other Contacts (to see the list of Contacts on your Account, refer to Page 8).

3) The status of the application is listed in the Status column, but to see details of the actual application made, click

on the blue application number in the App. # column.

23 State of Alaska | Employee Directory | DOT&PF Home

The State of Alaska
e Amm:m LEASING \9-
Your Current Applications and Leases/Permits
Click the underlined application number t
Application Type . # Dpcation App. Date Status Contact
Lease / Permit Application 7252 Wrangel 11/01/2011 In LARC Review Testy Tester
Building Permit Application stavus 11/02/2011 Application Received Testy Tester

14
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PAY AN INVOICE

1) In the Main Menu, click on the Pay Invoices button.

Welcome to the Statewide Aviation Leasing Online eLeasing system

What do you want to do?

Yigw or Change your eLeasing Yiew, Add or Remove Contracts Yiew eleasing Application
Arcount or Password Info linked to your eleasing Account History and Status

Contract Info Applications

Account Info

Submit an online Certified
Artivity Report (CARY

Pay an Invoice
using your Credit Card

Submit CARS

Pay Invoices

Aoply far 3 nevw Lease/Permit Apply for & permit to dispense

or amend a current Lease,/Permit fuel or for a mobile fueler Apply for & Building Permit

iPermit Apps Fueling Permits Building Permits

2) If you have already linked a contract to your elLeasing Account, you should already see a list of your outstanding
invoices for that contract, continue on to Step 3 of this section.

Otherwise, type the contract number (ADA number) into the box at the top of the screen and click Submit.
Confirm the information presented as the correct contract person/company and click on the Yes button. This will
link the contract to your eLeasing Account.

State of Alaska | Employee Directory | DOT&PF Home The State of Alaska

e /é?ﬂ 9‘ You have no Unpaid Invoices.

AWAT;\'OH LEASING

Add Contract to eleasing Account

If you have not already linked your Lease or Tiedown contract to your eLeasing account,

enter the ADA number into this field. Once this contract is linked, your invoices will be listed below.
For Tiedowns, use contract number THHHHH.

Your Tiedown Contract Number can be found on your issued Tiedown Permit or on the top of your invoice above e number.

Return to Main Menu

15
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3) Once your contract is linked, you should see a list of invoices for that contract listed. Click on the blue Pay link at
the end of the invoice you wish to pay.

% State of Alaska | Employee Directory | DOT&PF Home

The State of Alaska

g /gm? 'q Associated lease contract with user.

AV!ATI'DN LEASING

Add Contract to el .easing Account

If you have not already linked your Lease or Tiedown contract to your eLeasing account,
enter the ADA

) R ) B ’ A ) ., Submit
\number into this field. Once this contract is linked, your invoices will be listed below.

For Tiedowns, use contract number T

Your Tiedown Contract Mumber can be found on your issued Tiedown Permit or on the top of your invoice above the invoice number

Pay Invoices

Mote: Payments over $5000 can not be made online

Contract (ADA)# Airport Invoice # Date Due Amount Pay

12345 GUSTAVUS S012346 11/30/2011 $2,570.47 Pay

12345 GLSTAVUS 5012345 11/30/2011 $100.00 Pay
View invoices previously paid online

[ Return to Main Menu ]

4) Click on the Yes — Enter Billing Information button and enter in your credit card information

% State of Alaska | Employee Directory | DOT&PF Home

g/m:ﬂ " 1

AVM"TON LEASING

The State of Alaska

Make Payment

The items you have selected to pay for are listed below.

v. Select "Yes - Enter Billing Information™ where you will be directed to enter your
billing infarmation and your payment will be processed. Mote: Payments over $5000 can not be made online.

Fee Type App./inv. Number

Fee Amount To Pay
Invoice 5012346

257047 52

5257047
Total: $2,570.47

Do you wish to make payment on this now?

Yes - Enter Billing Information

Mo - Return to list

MNOTE: If you have o - imitting a Certified Activity Report, please print this page as confirmation of your CAR
submission. If you choose not to pay y i

y your Invaice now, you will receive an invoice from Aviation Leasing in the mail. If you do not, please
Contact Us.

sleasing Help

16
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SUBMIT A CERTIFIED ACTIVITY REPORT (CAR)

1) In the Main Menu, click on the Submit CARs button.

Welcome to the Statewide Aviation Leasing Online eLeasing system

What do you want to do?

Yiew ar Change your eLeasing Yiew, Add or Remove Confracts Yiew eleasing Application
Arcount or Password Info linked to your eleasing Account History and Status

Account Info Contract Info Applications

Submit an online Certified
Activity Report (CAR)

Fay an Invoice
using your Credit Card

Subimit CA

Fay Involces

Apply for 2 new LeasePermit Apply for a permit to dispense

or amend a current Lease/Permit fiel ar for a mobile fueler #pply for a Building Permit

Lease/Permit Apps Fueling Permits Building Permits

2) If you have already linked a contract to your elLeasing Account, you should see a list of these contracts - continue
on to Step 3 of this section.

Otherwise, type the contract number (ADA number) into the box at the top of the screen and click Submit.
Confirm the information presented as the correct contract person/company and click on the Yes button. This will

link the contract to your eLeasing Account.

% State of Alaska | Employee Directory | DOT&PF Home The State of Alaska

@ loasin 7

A WA"I‘I‘O\H LEASING

Add Contract to eLeasing Account

If you have not already linked your Lease or Tiedown contract to your eLeasing account,
enter the ADA number into this field. Once your contract is linked, click on the word Submit.

For Tiedowns, use contract number THHEHHE.
Your Tiedown Contract Mumber can be found on your issued Tiedown Permit ar on the top of your (i

|-|2345| H Submit |

e above the invgise

Return to Main Menu

17
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3) Click on the Submit link for the contract you wish to submit a CAR for.

.;_EState of Alaska | Employee Directory | DOT&PF Home The State of Alaska

"""K.'-.
g 5@‘7}7 Associated lease contract with user.

AVIATION LEASING

Add Contract to elLeasing Account
If you have not already linked your Lease or Tiedown contract to your eLeasing account, Submit
enter the ADA number into this field. Once your contract is linked, click on the word Submit.

Your Tiedown Contract Mumber can be found on your issued Tiedown Permit or on the top of your invoice above the invoice number.

Certified Activity Reports
Contract (ADA)# Airport

12345 GUSTAVUS

View activity reports previously submitted online

[ Return to Main Menu

4) This will bring you to the Certified Activity Report questionnaire to determine what kind of CAR you wish to
submit. Follow the flow chart on the next page to assist you in answering the questions/queries (Q1-Q8).

.ES{E{& of Alaska | Employee Directory | DOT&PF Home The State of Alaska

@ leasing

AVIATION LEASING

Food, Goods, Alcohol & Lodging Concessions:

1

oods, Alcohal, and/or Lodging?

ntract ADA-12345 eligible for the $50,000 concession-iree allowance under Alaska Administrative Code, 17 A4C  [Ng w0

3. Is contract ADA-12345 required to pay a Minimum Rent Payment?

(used if you pay the greater of a Minimum Rent Payment or total concessions due)

Enter the amount here

Fuel Concessions:

Is contract ADA-12345 required to report concessions for the following fuels:

4. Aviation Fuel

5. Jet Fuel

6. Non-Aviation Fuel

7. Fuel (Non-Standard)

Do you want to remember these options for this contract?




You are not required

to submit a CAR, click NO
<—

the Cancel button

Does your lease

START HERE
[ N

Does your lease require you to

report concessions for fuel, food,

Are you required to
report for food,

A

allow the first
$50,000 of food,
lodging and/or
goods sold to be NO

concession-free?

lYES

Choose YES to Q2

(Page 25 contains
instructions on
entering your CAR)

l

Does your lease <
allow you to pay the NO

greater of either a
certain rental
amount OR your
concessions?

lYES

Choose YES to Q3
and enter in the
minimum rent
amount you are
required to pay
under your lease.

Y
alcohol, lodging and/or goods? alcohol, lodging
and/or goods?
Choose YEStoQl
YES NO
\ 4
» Choose NO to Q2 Choose NO to Q1
(Page 22 contains Ignore Q2 & Q3
instructions on
entering your CAR)
v
(Page 20 contains
instructions on
» Choose NO to Q3 .
entering your CAR)
Choose YES to all
Are you also » applicable of Q4-Q7
required to report YES
> for fuel? l
NO If you want eleasing

Choose NO to Q4-Q7

to remember these
options for next
—> time, choose YES for

Qs.

Click Submit
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Submitting a CAR for Fuel

You have chosen NO to Q1-Q3 and YES to any applicable of Q4-Q7 of the CAR questionnaire. Click on Submit.

Enter the amount here:

Fuel Concessions:

4. Awiation Fuel

5. JetFuel

6. Non-Aviation Fuel

-

7. Fuel (Mon-Standard)

3. |s contract ADA-12345 required to pay a Minimum Rent Payment?

(used if you pay the greater of a Minimum Rent Payment or total concessions due)

Is contract ADA-12345 required to report concessions for the following fuels:

8. Do you want to remember these options for this contract?

Ezn) ==

This will bring up the Fuel Only CAR as follows:

1) Enter in the date of the last day of the period you are reporting for.

2) Enter in the number of gallons of each type of fuel you sold in that period.

3) Click the Calculate button to bring up the amount you owe.

4) Check your entries and click the Submit Certified Activity Report button.

Certified Activity Report for Fuel

Fublic Facilities to sell fuel,

CONCESSION FEES ON FUEL:

ales for Period (in gallons,

1532 2

Aviation Fuel

Jet Fuel
Non-Aviation Fuel

Fuel {Hon-Standard)

TOTAL CONCESSION FEES: Calcul i

| cerdify that the figures presented above are true an

Submit Certified Adivitﬁepur‘(

——

Following is a Certified Activity Report for sales for the period eNging |12/07/2011

Under Agreement ADA-12345 at the GUSTAVUS airport, my firm is authorized by the State of Alaska, Department of Transportation and

iy,

Concession Fees Owed

—



5) Print this page as a confirmation of your CAR submission.

If you prefer to pay your CAR by check, choose No — Return to CARs List. You will exit without paying your invoice
and Aviation Leasing’s accounting office will mail your invoice to you. To pay this invoice now, click on the Yes —
Enter Billing Information button.

State of Alaska | Employee Directory | DOT&PF Home The State of Alaska

el

AV!AH'DN LEASING

Make Payment

The items you have selected to pay for are listed below. Select "Yes - Enter Billing Infarmation™ where you will be directed to enter your
billing information and your payment will be processed. Mote: Payments over $5000 can not be made online.

Fee Type App.finv. Number Fee Amount To Pay
Invaice 267643 475.29 $475.29
Total: $475.29
Flease PRINT this page for your confirmation of CAR submission.

Do you wish to make payment on this now?

Yes - Enter Billing Information Mo - Return to CARs List

MOTE: If you have come to this screen after submitting a Certified Activity Report, please print this page as confirmation of your CAR
submission. If you choose not to pay your Invoice now, you will receive an invoice from Aviation Leasing in the mail. If you do not, please
Contact Us.

6) Enter in your credit card details where indicated.

ol

AVIATION LEAS.‘NG

Cardholder Information

Mote: Enter the address to which your card staterment is mailed. An incorrect
address may result in your payment being rejected

Cardholder Name Testy Tester
Company (Optional)

Cardholder Address Box 112505

City Juneau

Province/State Alaska v

PostaldZIP Code 95511-2605

Country United States v
Phone Murnber 907 -465-6053

Ernail Address

Ta receive your payment receipt

—

= AMEX |pscover

We Accept ""g = |
Continue

* By providing this infarmation you agree to s Privacy Policy and Terms of Use

eleasing@armail. corm
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Submitting a CAR for Food/Lodging with no $50,000 concession-free allowance

You have chosen YES to Q1 and NO to Q2. You may choose YES or NO for any of the other questions on this page as
appropriate without affecting these instructions. Click on Submit.

Food, Goods, &lcohol & Lodging Concessions:

1. |5 contract ADA-12344 reguired to repont concessions for Food, Goods, Alcohal, andior Lodging?

2. 15 contract ADA-12345 eligible for the $50,000 non-concessionary allowance under Alaska Administrative Code, 17
AAC 451277

3 15 cantract ADA-12345 reguired to pay a Minimum Rent Payment? Mo
(used ifyou pay the greater of a Minimum Rent Payment or total concessions due)

Enter the amount here:

This will bring up the CAR screen for entering your sales information for Food & Non-alcoholic Beverages, Lodging and
Alcoholic Beverages.

1) Enter in the date of the last day of the period you are reporting for.
2) Enter in the amount of sales for the period for each item in the list.
3) Look up your lease to check the rate percentages required for Food, Lodging and Alcohol and enter those.

4)  To allow eleasing to calculate how much you owe for Concessions, click on the Calculate button.

Certified Activity Report for Concession

Under Agreement ADA-12345 at the GUSTAVUS airport, roy fitrm is autharized by the State of Alaska, Department of Transportation and
Fuhlic Facilities to sell food, goods, lodging, and/or alcoholic bevepaer®

Concession Fees Owed

Sales for Pcz‘ml
verages 2485

45664

Food & Non-alcoholic B,
Lodging

Alcoholic Beverages 1215

TOTAL CONCESSION FEES:

/ Calculate

| cerify that the figures presented above are true and correct.

[ Submit Certified Activity Repart

Flease note that once this form is submitted you will not he able to make changes to it online. ¥ou must contact your leasing officer ta file
an amended report.

Feset Concession Options
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5) After you click the Calculate button, check your entries. If all is correct, click on the Submit Certified Activity Report
button.

Certified Activity Report for Concession

nder Agreement ADA-12345 at the GUSTAVUS airport, my firm is autharized by the State of Alaska, Department of Transportation and
Fuhlic Facilities to sell food, goods, lodging, andfor alceholic beverages.

Following is & Cerified Activity Report for sales for the period ending | 12/01/2011 MM iy,

CONCESSION FEES ON FOOD, LODGING & ALCOHOLIC BEVERAGES

Sales for Period Rate Concession Fees Owed

Food & Hon-alcoholic Beverages |2485 5.0 o, 12424

Lodging 45664 5.0 o F2,283.20

Alcoholic Beverages 1215 120 % 14580
TOTAL CONCESSION FEES: Calculate

Total Concession Fees From Food, Lodging & Alcohol: $2,553.25

Total Amount Due: $2.553.25

| certify that the figures presented ahove are true and cor?

Submit Cerfied Activity Repart

Please note that once this 1orm 15 submitted you will not he ahle to make changes to it online. You must contact your leasing officer to file
an amended report.

[ Reset Concession Options ]

6) Print this page as confirmation of your CAR submission. Click on the Yes — Enter Billing Information button to enter
your Credit Card details. If you wish to exit and mail in a check, click on the No — Return to CARs List button.

Make Payment

The items you have selected to pay for are listed below. Select ™Yes - Enter Billing Information™ where you will be directed to enter your
billing information and your payment will be processed. Note: Payments over $5000 can not be made online.

Fee Type App.Jinv. Number Fee Amount
Invoice 267644 3

n

.2

=

Total:

Please PRIMT this page for your confirmation of CAR submission.

Do you wish to make payment on this now?

Yes - Enter Billing Information MNo - Return to CARs List

MOTE: If you have come to this screen after submitting a Certified Activity Report, please print this page as confirmation of your CAR
submission. If you choose notto pay your Invoice now, you will receive an invoice from Aviation Leasing in the mail. If you do not, please
Contact Us.
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Enter a Minimum Rent Payment?
1) If your lease states that you should either pay your concessions fees OR a minimum rent payment, whichever is
greater, also choose YES to Q3 and enter the minimum rent payment amount into the appropriate field.

Food, Goods, Alcohol & Lodging Concessions:

1. 15 contract ADA-12344 required to report concessions for Food, Goods, Alcohol, andfor Lodging?

Yes ¥

2. |5 contract ADA-12345 eligible far the $50,000 non-concessionary allowance under Alaska Administrative Code, 17 Mo W
AAC 451277

3. 15 contract ADA-12344 required to pay a Minimum Rent Fayment? Yas W

used if you pay ittt 22 nt or total concessions due)

Enterthe amount here; (5000

2) Once you have entered your figures and clicked Calculate (see steps 1-4 on Page 22) the minimum rent payment
will appear at the bottom and your Total Amount Due will be adjusted.

State of Alaska | Employee Directory | DOT&PF Home The State of Alaska

e leasing

AV!AHON LEASING

Certified Activity Report for Concession

Under Agreement ADA-123445 at the GUSTAYUS airpont, my firm is authorized by the State of Alaska, Department of Transportation and
Public Facilities to sell food, goods, lodging, and/or alcoholic beverages.

Following is a Certified Activity Report for sales for the period ending |[12/31/2011] MM diey).

CONCESSION FEES ON FOOD, LODGING & ALCOHOLIC BEVERAGES:

Sales for Period Rate Concession Fees Owed
Food & Hon-alcoholic Beverages |2435 [ %, F124.25
Lodying 45664 5.0 %, $2,283.20
Alcoholic Beverages 1215 12.0 o, F145.80

TOTAL CONCESSION FEES: Calculate

Total Concession Fees Fr

- ng & Alcohol: b=
Minimum Rent F'ayment: $5,000.00
Amount Due For Fooi e To,000.00

Total Amount Due: $5,000.00

| certify that the figures presented above are true and correct.

[ Submit Certified Activity Repart |

Flease note that once this farm is submitted you will not be able to make changes to it online. You must contact your leasing officer ta file
an amended report.

Feset Concession Options
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Submitting a CAR for Food/Lodging with a $50,000 concession-free allowance

NOTE: SINCE THE $50,000 IS AN ANNUAL ALLOWANCE, THIS CALCULATION IS TO BE USED FOR ANNUAL REPORTING
ONLY. IF YOU ARE REPORTING FOR A SHORTER PERIOD THAN ANNUAL, PLEASE CONTACT YOUR REGIONAL OFFICE OF
STATEWIDE AVIATION LEASING FOR ALTERNATE MEANS OF REPORTING.

You have chosen YES to Q1 and YES to Q2. You may choose YES or NO for any of the other questions on this page as
appropriate without affecting these instructions. Click Submit.

Food, Goods, Alcohol & Lodging Concessions:

1. 15 contract ADA-1 23445 reguired to report concessions for Food, Goods, Alcohal, andfor Lodging?

“ag W

2. s contract ADA-12345 eligible for the $50,000 non-concessionary allowance under Alaska Administrative Code, 17 oo W
AAC 45 12T

3 15 contract ADA-1 23445 reguired to pay a Minimum Rent Payment? Fo

This will bring up the CAR screen for entering your sales information for Food & Non-alcoholic Beverages, Goods &
Merchandise, Lodging and Alcoholic Beverages. The Rates for these concessions are set by regulation 17 AAC 45.

Certified Activity Report for Concession

Under Agreement ADA-12345 at the GUSTAVUS airport, my firm is authorized by the State of Alaska, Department of Transportation and
Fublic Facilities to sell food, goods, lodging, andior alcoholic beverage

MOTE: Since the $50,000 is an annual alldqvance, thi e of CABAs only = 2 month period. To report for less than 12
months, please contact your regional office 9 Wi gwvial] easing for the appropriate forms (click here).

CONCESSION FEES ON FOOD, GOODS &8 | Lk

Sales for Peri % of Gross Sales Rate Concession Fees Owed
Food & Hon-alcoholic Beveragfs E3 6.0%
Goods & Merchandise 8.0%
Lodging 5.0%

TOTAL GROSS SALES:
Less $50,000 allowance:
GROSS SALES CHARGEABLE:

Total Concession Fees Owed
From Food, Goods & Lodging:

CONCESSION FEES ON ALCOHOLIC BEVERAG

Sales for Period 4

Rate

Alcoholic Beverages 12.0%

Total Concession Fees Owed
From Alcoholic Beverages:

TOTAL CONCESSION FEES:

Calculate i

1) Enter in the date of the last day of the period you are reporting for.

2) Enter in the number of months you are reporting for — this MUST be 12 months as this type of CAR is only
reportable annually in eLeasing. NOTE: If you are reporting for anything other than 12 months, please contact the
Statewide Aviation Leasing office to get the appropriate forms to report manually.

3) Enter in the amount of sales for the period for Food, Goods and Lodging.
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4) Enter in the amount of sales for Alcoholic Beverages.

5)  To allow elLeasing to calculate how much you owe for concessions, click on the Calculate button. eleasing will
then perform the following calculations:

a) Calculate your total gross sales by adding all your sales together.

b) Work out what percentage of the total gross sales was for each type of item sold - Food & Non-alcoholic
Beverages , Goods & Merchandise and Lodging .

c) Take the $50,000 allowance off the total gross sales, leaving the gross sales to be charged fees (Gross
Sales Chargeable).

d) Divide the gross sales chargeable by b) to get chargeable sales for each type of item sold.

e) Multiply the chargeable sales for each type of item sold (calculated in step d) by the concession rate for
each type of item sold.

f) The concession fees calculated in Step e) for each type of item sold are totaled.

g) The 12% concession fee for Alcohol (which is not subject to the $50,000 concession-free allowance) is
calculated.

h) All Concession Fees (f & g) are totaled together to give the Total Amount Due.

6) Check your entries are correct, then click on the Submit Certified Activity Report button to submit.

d Activity Report for Concession

Under Agreement ADA-12345 atthe GUSTAVUS airport, my firm is authorized by the State of Alaska, Department of Transportation and
FPublic Facilities to sell food, goods, lodging, andior alcoholic beverages.

Following is a Certified Activity Report for sales for the period ending |D2f91f2911 (MM

Enter the number of months you are reporting for:

MOTE: Since the $50,000 is an annual allowance, this type of CAR is only reportable for a 12 month period. To report for less than 12
months, please contact your regional office of Statewide Aviation Leasing for the appropriate forms (click here).

COMNCESSION FEES ON FOOD, GOODS & LODGING:

Sales for Period % of Gross Sales Rate Concgssion Fees Owed
Food & Non-alcoholic Beverages (2485 | b 4.6% e 5.0%

Goods & Merchandise |8448 11.8% 8.0%
A §

Lodging |45664 | 83.6% 5.0%

d

TOTAL GROSS SALES:
Less $50,000 allowance;
GROSS SALES CHARGEA]

$54,597.00
$50,000.00
$4 597.00 C

Total Concession Fees Owed
From Food, Goods & Lodging:

$248.23

COMNCESSION FEES ON ALCOHOLIC BEVERAGE S:

Sales for Period Rate
Alcoholic Beverages 1215 12.0%

Total Concession Fees Owed
From Alcoholic Beverages:

TOTAL CONCESSION FEES: Calculate

Total Concession Fees From Food, Goods, Lodging & Alcohol: $394.03

Total Amount Due: h $394.03

certify that the figures presented abowve are true

[ Submit Certified Activity Report 6

lease note that once this form is submitted you will g
an s renort.

Reset Concession Options ]

able to make changes to it online. You must contact your leasing officer to file
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7)  Print this page as confirmation of your CAR submission. Click on the Yes — Enter Billing Information button to enter
your credit card details. If you wish to exit and mail in a check, click on the No — Return to CARs List button.

g/ﬁm iy

A VJA TION LEASING

Make Payment

The items you have selected to pay for are listed below. Select ™Yes - Enter Billing Information™ where you will be directed to enter your
hilling information and your payment will be processed. Mote: Payments over $5000 can not be made online.

Fee Type App.finv. Number Fee Amount To Pay
Invoice 262757 394.03 5394.03

Total: $394.03

Please PRINT this page for your confirmation of CAR submission.

Do you wish to make payment on this now?

<§!S Enter Billing InformaD Mo - Return to CARSs List

Enter a Minimum Rent Payment?

1) If your lease states that you should either pay your concessions fees OR a minimum rent payment whichever is
greater, see Page 24 for instructions on how to enter this Minimum Rent Payment.

2)  Once you have entered your figures and clicked Calculate (see steps 1-5 on Pages 25-26) the minimum rent
payment will appear at the bottom and correctly adjust your Total Amount Due.

Sales for Period Rate
Alcoholic Beverages 1215 12.0%
Total Concession Fees Owed
From Alcoholic Beverages: $145.80
TOTAL CONCESSION FEES: Calculate
Total Concession Fees From Food, Goods, Lo in Gt aaa: £304.03
Minimum Rent Payment: $5,000.00
Amount Due For Food, Goods, LOCOIG & ATComon $5,000.00
Total Amount Due: $5,000.00
{7}



Adding Fuel to a CAR for Food/Lodging

1) You have chosen YES to Q1 and YES to any of the fuel questions Q4-Q7. You may choose YES or NO for any of the
other questions on this page as appropriate without affecting these instructions. NOTE: It is not recommended
that you add fuel to a CAR where you are choosing YES to Q2 however. A CAR eligible for the $50,000
concessionary-free allowance is only reportable annually and since most fuel is reported quarterly, it is advisable to
submit two separate CARs — one for Food, Lodging, Goods & Alcohol and one for Fuel.

Food, Goods, Alcohol & Lodging Concessions:

1. Is contract ADA-12345 required to report concessions for Food, Goods, Alcohol, andior Lodging?

2 | co . -

tract ADA-12345 eligible for the $50,000 concession-free allowance under Alaska Administrative Code, 17 AAC

Mo |+

3. Is contract ADA-12345 required to pay a Minimum Rent Payment?
(used if you pay the greater of a Minimum Rent Payment or total concessions due)

Enter the amount here:

Fuel Concessions:

Is contract ADA-12345 required to report concessions for the following fuels:

4. Aviation Fuel

T

5. Jet Fuel

6. Mon-Aviation Fuel

. Fuel (Non-Standard)

2)  Your CAR will now have your Food, Lodging, Alcohol and if applicable, Goods, listed as per the instructions on Pages
22-27 and stacked underneath this will be fields to also enter in fuel sales.

Certified Activity Report for Fuel and Concession

Under Agreement ADA-12345 at the GUSTAVUS sirport, my firm is authorized by the State of Alaska, Department of Transpaortation and
Fublic Facilities ta sell fuel, food, geods, ledging, and/or alcoholic beverages.

Following is a Certified Activity Repart far sales forthe period ending [12/01/2011 MM e

CONCESSION FEES ON FOOD, LODGING & AL COHOLIC BEVERAGES

Sales for Period Rate Concession Fees Owed
Food & Mon-alceholic Beverages |2485 5.0
Lodging 45664 5.0 o,
Alcoholic Beverages 1215 12.0

CONCESSION FEES ON FUEL:

Sales for Period {in gallons) Rate Concession Fees Owed
Aviation Fuel 1532 00zz
Jet Fuel G34 0022
Non-Aviation Fuel 784 0.0zz
Fuel (Non-Standardy 002z

TOTAL CONCESSION FEES: Calculate
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Enter in the amount of sales of fuel (in gallons) into the fuel fields and click Calculate to allow elLeasing to calculate
your entire amount of concessions due.

Click on the Submit Certified Activity Report button.

Certified Activity Report for Fuel and Concession

Under Agreement ADA-12345 at the GUSTAVUS airport, my firm is authaorized by the State of Alaska, Department of Transportation and
Fuhblic Facilities ta sell fuel, food, goosds, lodging, and/or alcoholic beverages.

Following is a Cerified Activity Report for sales for the period ending |12/01,/2011 (b re .

CONCESSION FEES ON FOOD, LODGING & ALCOHOLIC BEVERAGES

Sales for Period Rate Concession Fees Owed
Food & Mon-alcoholic Beverages |2485 5.0 a5, F124.25
Lodging 4EEE4 5.0 o $2,283.20
Alcoholic Beverages 1216 12.0 o, F145.20
CONCESSION FEES ON FUEL:

Sales for Period (in gallons) Rate Concession Fees Owed
Anvdation Fuel 16532 0.022 F33.70
Jet Fuel B34 0.0z2z2 F13.95
Hon-Aviation Fuel 784 0.022 F17.25
Fuel {Non-Standard) 18654 0.0232 $410.39

TOTAL CONMCESSION FEES:

Calculate

Total Conc ees From Food, Lodging & Alcohol: $2,553.25
Amount Due For Fuel: $475.29
Total Amount Due: $3.028.54

certify that the figures presented above are tru arrect.

[ Submit Cenified Activity Repor

T saplo that once this forpd | Ll i
an amended report.

[ Feset Concession Options ]

=700 will not be able to rmake changes to it online. You must contact your leasing officer to file

Print this page as confirmation of your CAR submission. Click on the Yes — Enter Billing Information button to enter
your credit card details. If you wish to exit and mail in a check, click on the No — Return to CARs List button.

Make Payment

The items you have selected to pay for are listed below. Select "Yes - Enter Billing Information™ where you will be directed to enter your
billing information and your payment will be processed. Mote: Payments over 5000 can not be made online.

Fee Type App.Jinv. Number Fee Amount To Pay
Invoice 262758 302854 $3,02854

Total: $3,028.54
Please PRINT this page for your confirmation of CAR submission.

Do you wish to make payment on this now?

Yes - Enter Billing Information ] [ Mo - Return to CARSs List
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Saving and Changing Your CAR Options

It is possible to save your CAR options so that each time you go to submit a CAR, you can skip the questionnaire screen
and go straight into entering your CAR sales information. To do this, after selecting your options for Q1-Q7, choose YES
for Q8. Click Submit.

(used if you pay the greater of a Minimum Rent Payment or total concessions due)

Enter the amount here:

Fuel Concessions:

Is contract ADA-12345 required to report concessions for the following fuels:

4 Aviation Fuel Yes ¥
5. JetFuel Yes v
6. Mon-Aviation Fuel Yes ¥
7. Fuel (Non-Standard) Yes v

8 Do you want to remember these options for this contract?

If you ever need to revise your options at a later date, simply click on the Reset Concession Options button at the bottom
of all CARs screens, change your options then choose YES to Q8 to save these changes. NOTE: Changes you make to
your Options will not “stick” to future CARs unless you actually submit a CAR (by clicking on the Submit Certified Activity
Report button) using the changed options.

TOTAL CONCESSION FEES: Calculate

| certify that the figures presented above are true and correct.

[ Submit Certified Activity Report

Flease note that ance this form is submitted you will not be able to make changes to it online. You must contact your leasing officer to file an
amended repart.

Reset Concession Options
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APPLY FOR A NEW LEASE OR PERMIT

Submit an online Certified
Activity Report (CAR)

Submit CARS

Apply for a Building Permit

Building Permits

Apply for a Sublease

Y P

1) In the Main Menu, click on the Lease/Permit Apps button.
Pay an Invoice
using your Credit Card
Pay Invoices
Apply for a new Lease/Permit Apply for permit to dispense
or amend a current Lease/Permit fuel or for a mobile fueler
fPErmIt Apps Fuel Permits
) _ ; Apply to assign a Lease to
Apply for a Tiedown Permit someone slsa
Tiedown Permits gnments
2)  Choose your Airport and click on the Apply button.

- State of Alaska | Employee Directory | DOT&PF Home

The State of Alaska

e leasing

Apply for a Lease f Permit Application

Selectthe Airport:

Rampart

Fed Dewil
Fuby

Fussian kission
Salmon Lake
Sand Point
Sawvoonga
Scammon Bay
Scow Bay Spf
Selawik
Seldovia
Seward
Shageluk
Shaktoolik
Sheep Mountain
Sheldaon Paint
Shishraref

eleazing Help | State of Alaska | [

nployee Directony | Terms of Use | Copyright | DOT&FF Home

Shuninak

Skagway
Skwentna
Sleetmute
South Maknek
St George

St hdanys

St hdichael

St Faul
Stebhins
Stevens Village
Stony River
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State of Alaska | Employee Directory | DOT&PF Home The State of Alaska

g/ﬁm " g

AV!AWDN LEASING

Customer Information

Contact Testy Tester Biffing Aciciress;
Name: Testy Tester Box 112508
fB4: Testtesterson's Tires Juneau, Ak 99311-2505
Wark: 907 465-6893 Maifing Address:
Harme: o7y e23-1234 Box 112505
Cell: (907) T23-6495 Juneau, AR 99311-2504
Fax: {907 465-13945

Fhisical Address:
Ernzil; eleasing@amail.com Box 112505

Juneau, Ak 99311-2505

Pre-application Questions

1 Dioyou want to apply to use airpart property under a new leaselpermit or to amend ar renew an existing land Ves W
leasefpermit?

2 Do wouswant to renew under AS.02.15.0900c), which provides for a current lessee to apply for a new lease orforan | vgg (s
extended term of an existing lease for the same land, for the same use, without competition?

3 Diowouwant to dispense fuel from a mohile fueler for private or commercial uge? NCERRS
1 Dioyou want to dispense fuel from a storage tank for private or commercial use? NCERRS
3 Dioyou want to rent space within a state-owned huilding on airpart propery? Yes W

[ Dioyoud want to provide commercial ground transportation an airpart property (such as Tax, Bus Semvice, ete.) not Yes v
covered under another airport land-use agreement?

7 Dayouwant to conduct a non-aviation business activity (other than ground transpaortation) on airpart property? YYag v

a8 Diowouwantto cross onto airport property using a wehicle or aircraft from outside an airport houndary with your Yoo W
activity?

9 Do wou want to transport fish from airport property? Yes W

3) Choose Yes or No to each of the Pre-application Questions. Explanations are as follows:

Q1 |If you want to apply for a new lease or permit or to amend your current lease or permit: Choose YES

Q2 If you want to apply to renew or extend the term of your current lease and are able to do so
without competition from other applicants (via AS 02.15.090(c) below): Choose YES

AS 02.15.090(c) states:

Notwithstanding the right of the public to rightful, equal, and uniform use under (a) of this section, before the
expiration of a land lease, including the termination of a lease in holdover status, entered into under this
section, the lessee may apply for a new lease, or for an extended term under the existing lease, for the same
land. The commissioner shall approve the application for a new land lease or an extended term under this
section without offering the land to other persons for leasing if (1) the lessee is in compliance with the terms
and conditions of the existing or holdover lease; and (2) the continued use of the leasehold is consistent with
written airport operation policies and is in the state's best interest.

Q3 If you want to apply to dispense fuel from a fuel truck or a mobile fuel tank: Choose YES
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Q4 If you want to apply to dispense fuel from a stationary fuel tank: Choose YES
Q5 If you wish to rent space within a State-owned building such as a terminal facility: Choose YES
Q6 If you wish to operate a taxi or bus type service on the Airport: Choose YES
Q7 If you wish to apply for permission to conduct a non-aviation business on the Airport,

such as tour operating or a restaurant: Choose YES
Q8 If you own or operate from land abutting the Airport and wish to cross from that land

onto the Airport using your plane (for example, if you have a hangar on private

land adjoining the Airport apron and wish to taxi onto the Airport from your hangar: Choose YES

NOTE: An application is not necessary if you wish to cross onto Airport land using a

public road or other such authorized trail.
Q9 If you operate a business on the Airport that involves handling of fish: Choose YES

NOTE: Special Conditions may apply on any permit or lease involving fish.
4)  Click on Submit.
NOTE: For the purposes of this User Guide, YES has been chosen to all questions. If you have chosen NO to some

of the questions you may not see all of the boxes in the application form that are listed in this User Guide.

NAME TO APPEAR ON LEASE/PERMIT:
Fill in as much personal information as possible (all required fields are marked with a red *). To fill this information in
from the personal information in your eLeasing Account, check the box above the Name field.

Mame to Appear on Lease/Permit:

( (¥lick here if same as above. (Uncheck to editvalues copied from abowe)

Name: ™
*atleast one phone field is required.
Home Phone: i )
Work Phone: i ) - Ext.
Cell Phone: [ 1
Fax: [ ]
Email:
Address: ™

Address cont.:
City: ™
State: *

Zip * -
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SITE DESCRIPTION:
Choose either the Block and Lot number from the Lot/Property list or, if the area you are applying to lease is not on the
list, write a description of what you are applying for in the Other box.

Check a box for your expected use of the property (private, commercial etc) and write your planned use of the space in
the List Specific Uses Planned field. Examples of planned uses are: “Hangar for private aircraft storage” or “Offices and
hangar for operation of a Part 135 air taxi business”.

Site Description

Airport  Sitka*®

BLOCK 0300 LOT 001 | Toselect more than one property from this list:

Lot/P ry: BLOCK 0300 LOT 002

otFroperty: BLOCK 0300 LOT D024 ¢ Windows Users - hold down the Cirl button and click on each property desired.

BLOCK 0300 LOT 003 # Mac Users - use the Apple Key and click each property desired.
BLOCK 0300 LOT 004 s
If your property is not listed above, please enter the property id or a brief description below.

Other 12" x 12" piece of land next to the State ARFF ~

' building (=see attached drawing) . e

Private []Commercial [] Government
[ other
Storage of a mobile fuel tank for self-fueling

List Specific Uses Planned (i.e., private aircraft |of owner's own aircraft.
storage, air taxi, air freight, etc.): *

Requested Use{s) of the Property:*

TERM REQUESTED:

How long do you want your lease or permit to go for? And what date do you want it to start?

Term Requested

Term:* E Years
Start Date: *
(rmmiddiyyyy) 01/01/2012

RENEWAL UNDER AS.02.15.090 (C):

If you chose YES for Pre-application Q2 (see Page 32) and you are applying to renew your current lease without
competition from other applicants, enter in whether you are applying for a Term Extension or a New Lease under this
provision, what your current contract (Lease) number is and your justification for how you fit the AS.02.15.090(c)
criteria.

Renewal Under A5.02.15.090(c)

AS.0215.080(c) provides for a current lesee to apply for a new lease or for an extended term of an existing lease for the same land, for the same
usze, without competition. Complete this section ifyou are applying under AS.02.15.0900c).

Renewal Request Type: Term Extension %
ADALease Number: 12345

. : : : ¥
Justification: I am using the same prewmises for the same purposes and I am in compliance

with &ll the terms of my current agreement.l i
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PLANNED IMPROVEMENTS:

The type of construction you are planning on the leased property can affect the length of time the lease may be
approved for. Fill in the type of improvements you are planning, when you expect them to be completed by, how much
they will cost and how you are paying for the improvements.

alreaqy and 13 NEeECes3ary IOor Iy Fart 1S5 8lr TaXl DUusiness. e

Planned Improvements

If you plan on constructing or placing improvements on the premises, complete this section.

@® cash O other
Financing: O Loan
O GifGrant
Estimated cost: 17.000 (including survey work, fill, site preparation, investment, and actual construction costs)

Anticipated Completion Date |06/30/2012

Describe proposed
improvements and type(s) of
construction:

Placement of a2 small fabricated passenger facility to accommodate -
passengers using my Part 135 air taxi b'asine55.| bt

FUEL DISPENSING:
If you are storing fuel of any kind in any kind of tanks on the premises, please enter in the details here.

construction:

Fuel Dispensing

Flease listthe type and number of tanks that you want to use. If you plan to sell, or are considering selling, fuel from any of the tanks listed below,
please select Yes in the Selling column.
Capacity(per tank in

Quantity Tank Type US Gallons) Contents Selling Fuel?
1 Above Ground v | 500 JetFuel Mo +

W _ W

W _ W

W W

[ Add More Tanks ]

AIRCRAFT INFORMATION:
Give the details of all aircraft stored on the premises and the nature of your commercial aircraft operation, if you have
one.

Aircraft Information

Tail Number Wing Type Wing Span WeighticmaTin
MN123456 Fixed-Wing * | |25 Under 6,000 Ibs A4
w W

* W

[ Add More Aircraft ]

Are you a Certified Co erci ~ : :
.jz::'raﬂw?? rtifi mrnercial Yes v 14 CFR Part | 135 - Air Taxi 3
91 - General Operations

121 - Air Carrier

Attachment Information 135 - Air Taxi _

The following attachments are REQUIRED FOR ALL Lease Permit applications: Other

Click to see the Fee Schedule.




ATTACHMENT INFORMATION:

If you have attachments that you wish to electronically add to the application, check the box circled below and click the

Submit button. If you are going to send the attachments in the mail, check the other box, click the Submit button and
skip to Step 9.

Attachment Information
The faol ng attachments are REQUIRED FOR ALL Lease Permit applications:
Cl see the Fee Schedule.

Site Plan

« Location and dimensions of planned improvements
» Location of existing and proposed utilities
+ Drainage plan

s Location of snow storage area and parking

The following attachments are REQUIRED, IF APFLICABLE:
Certificate of Incorporation or LLC (including the latest meeting minutes showing officers having signatory authority)
Business License
FPartnership agreement (can be for private or commercial, and must sho ho has signatory authority for partnership)
Articles of Incorporation or Organization

Ifyou are a cerificated operator under Subchapter G of Title 14 of the Code of Federal Regulations, provide a copy of your operating cerificate
(s).

Your application will not be processed until all required attachments are received.
[ Attachments will be mailed to the address on the following page

chments are files and will be attached electronically

CAUTION: Do NOT click the Submit button more than once. Doing so may cause your application to be submitted multiple times.

# Submit: sends your application to the system for review

s Reset: sets all the fields to blank without sav jing/sub mmmg any current information.

[ Reset] [ Cancel ] = Cancel: exits to the Main Menu page without saving/submitting any current
information.

5) If you have chosen to attach your documents electronically, after you click the Submit button, you will see the
screen below. Choose the type of attachment and click on the Browse button to find the file on your computer.

- % State of Alaska | Employee Directory | DOT&PF Home The State of Alaska

You have successfully submitted an application for a

/élm? Lease/Permit. Please add your required attachment(s)
j below.

AIﬂAnDN LEASING

Application Information

Lease / Permit Application Permit Application
Mumber:

7390

Status: Application Received
Attachment
Selectthe attachment type and enter the file name. Repeat for each file to be attached.

Attachrment Type: Site Plan

File: Sits Plan .

Articles of Incorporation

Business License
Partnership Agreement

[ Submit l [ Res Certified Carier Operating Certificate
Contract Document

Other

Browse...

Max. File Size:5MB

ur permit application
plank without savina/submitting any current information
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6) Find the file on your computer, select it and click the Open button.

- State of Alaska | Employee Directory | DOT&PF Home The State of Alaska

You have successfully submitted an application for a

/5’@7 Lease/Permit. Please add your required attachment(s)
,9‘ below.

Avia nDN LEASING

Application Information

Lease/Permit Application Permit Application -4,
MNumbe e
Status: Application Rec
Attachment

Selectthe attachment type and enter the file name. Repeat for each file to be attached.

Attachment Type: Business License hd

File: Max File Size 5MB

Choose File to Upload

Lack in: | | Scans of folder

N e o Pricrity 2.13.pdf
: Priarity 1.pdf “|Priority 2.14.pdf
ty F!ecent = Priority 2,00.pdf ™ Priority 2, LARC.pdf
Documents = Priority 2,01 .pdf % Priority Z,Other,pdf
= Priority 2.02.pdf = |Priority 3.pdf
eLessing Help | State of Alaska Deakt :ipri‘:'”ty 2.03.pdf | Priority 4.pdf
CHAED - |Priority 2.04.pdf
= Priority 2.05.pdf
- Priority 2.06.pdf
_‘; Priarity 2.07.pdF
‘; Priority 2.08,pdf
-
_~ Priarity 2,09,pdf
E Priarity 2,10,pdf
-

-~ Priarity 2,11.pdf
E Priority 2,12,pdf

Return to Application

My Dacuments

mpLker

My Mebwork File name: |Business License. pdf
Flaces

Files of tppe: | &0 Files (7.7)

7)  You should now see the name of the file in the File box. Click the Submit button.

i

State of Alaska | Employee Directory | DOT&PF Home The State of Alaska

You have successfully submitted an application for a

/éim Lease/Permit. Please add your required attachment(s)
‘9‘ below.

AV-‘ATION LEASING

Application Information

Lease / Permit Application Permit Application
Number

7380

Status: Application Received

Attachment

Select the attachment type and enter the file name. Repeat for each file to be attached.

Attachment Type: Business License hd

File: L:\00 LEASING\E-Leasing\Project 2011/ Max. File Size:5MB

« Submit: Attach this file to your permit application
[ Reset ] = Reset: sets all the fields to blank without saving/submitting any current information

Return to Application

gleasing Help | S
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8) If you have more attachments, follow Steps 5 through 7 for each one. Once you are finished adding documents,
click the Return to Application button.

- State of Alaska | Employee Directory | DOT&PF Home The State of Alaska

@ /gm ‘9‘ File attachment Business License.pdf added to application

AV!AFTON LEASING

Application Information

Lease / Permit Application Permit Application
Mumber:

7380

Status: Application Received
Attachment

Selectthe attachment type and enter the file name. Repeat for each file to be attached.

Attachment Type: Site Plan N
File: Max. File Size:5MB
= Submit: Attach this file to your permit application
Submit ] [ Reset ] » Reset: sets all the fields to blank without saving/submitting any current information

Return to Appli@
elessing Help | State of Alasks | DOT&PF Web Manager | DOT&FPF Employee Directory | Terms of Use | Copyright | DOT&PF Home

9) You should now be at the Lease/Permit Application Summary Page and have a red message confirming your
application is made. Do a thorough review of your information and ensure your application is accurate. It is also
possible at this stage to delete incorrect or duplicate attachments. If you realize you have made an error in your
application, click on the Edit button at the bottom of the Summary Page, make necessary adjustments and click
the Submit button again. This will bring you back to the Summary Page.

10) To pay your application fee online using your credit card, click on the Pay Now link in the top right corner of the
Summary Page.

<% State of Alaska | Employee Directory | DOT&PF Home The State of Alaska

You have successfully submitted an application for a

Lease Permit. The information you provided is shown
ﬁm below. Please review this information for accuracy and

then choose a payment option.
Avia T.I'ON LEASING

Application Information
Application Mumber: 7330

Customer Information

Contact: Testy Tester Billing Aciciress:
Name: Testy Tester Box 112505

DBA: Testtesterson's Tires Juneau, Ak 99511-2505

Work: (A07) 465-62493 Mailing Address:

——
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11) This will move you to the bottom of the Summary Page to the Fees and Payments Information section. Check the
Application Fee checkbox and click on the Pay Now button.

T T

If you are a certificated operator under Subchapter G of Title 14 ofthe Code of Federal Regulations, provide a copy of your operating
cerificate(s).

Provisions

Special Conditions

Fees and Payments Information

Once the application is submitted, the application fee must be remitted either electronically by following the instructions below k

by following the instructions atthe end of the page.

v or by checl

To

online using a credit card, check the box nextto the fee, and click the Pay Mow button. Mote: Payments over $5000 can not be made

pay

Land Use General Application Fee §100.00

Payments

Date Fee Type Payment Type Amount

If you would prefer not to pay online using a credit card, you may also pay by check. If you choose this
option, please make checks payable to the State of Alaska and include either the Application Number or

12) Click on the Yes — Enter Billing Information button and enter in your credit card details.

% State of Alaska | Employee Directory | DOT&PF Home The State of Alaska

e leastn g

AVIATION LEASING

Make Payment

The itermns you have selected to pay for are listed below. Select "Yes - Enter Billing Information” where you will be directed to enter your
billing information and your payment will be processed. Mote: Payments over $5000 can not be made online.

Sl App./inv. Number Fee Amount To Pay
Lan'j Use General Application 7390 100.00 $100.00
F T UV RS

Total: $100.00

Do you wish to make payment on this now

Yes - Enter Billing Information Mo - Return to Main Menu

MOTE: If you have come to this screen after submitting a Cenrified Activity Repon, please print this page as confirmation of your CAR
submission. If you choose not to pay your Invoice now, you will receive an invoice from Aviation Leasing in the mail. If you do not, please
Contact Us.
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APPLY TO AMEND A CURRENT LEASE OR PERMIT

1)  Applying to amend your current lease follows the same process as applying for a new lease in eLeasing. Please

follow steps for Apply for a New Lease or Permit starting on Page 31 with the following two exceptions:

a)

Ensure that under Step 3 when you answer the Pre-application Questions, you answer YES to Q1 and, if
applicable, YES to Q2.

b) When filling out the application form fields, ensure that you provide extra details on how you would like your

IF

If

current lease amended, for example:

YOU WOULD LIKE TO EXTEND THE TERM OF YOUR LEASE:

your lease is about to expire and you wish to apply to renew it, and you are able to do so without competition

from other applicants (see AS.02.15.090(c) on Page 32 to see whether you will be able to do this), ensure that you
answer YES to Q2 in the Pre-application Questions.

When you come to the application form, you will see a section called Renewal Under AS.02.15.090(c). Enter in
w
(L

hether you are applying for a Term Extension or a New Lease under this provision, what your current contract
ease) number is and your justification for how you fit the AS.02.15.090(c) criteria.

Renewal Under A5.02.15.090(c)

AS.0215.080(c) provides for a current lesee to apply for a new lease or for an extended term of an existing lease for the same land, for the same
usze, without competition. Complete this section ifyou are applying under AS.02.15.0900c).

Renewal Request Type: Tern Extension v

ADALease Number: 12345

Justification:

I am using the same prewmises for the same purposes and I am in compliance -
with &ll the terms of my current agreement.l i

IF

YOU WOULD LIKE TO CHANGE YOUR AUTHORIZED USES:

Under the Site Description section, enter in your requested change of authorized uses under the Specific Uses

Planned box.

Site Description

Please enter at least 1 of the following items below:
Airport Sitka
BLOCK 0600 LOT 003 L)

BLOCK 0600 LOT 003A

Lot/iProperty: _[]5{]0{][]1 Use the Cirl Key and Click on the items you want to select multiple for Windows
Lol ~L L systems. Use the Apple Key and Click for Mac systems.
BLOCK 0600 LOT 005

BLOCK 0600 LOT 006A v

Ifyour property is not listed above, please enter the property id or a brief description below.

Other:

[ Private Commercial [] Government
Requested use(s) of the property:*

=
CIOTET

List specific uses planned (i.e.,
rivate aircraft storage, air taxi, air
freight; e

My current uses are for fAjdir taxi business, I would like to add -
Freight Forwarding onto my authorized '.:Lsels.

40

——
| S—



IF YOU WOULD LIKE TO CHANGE YOUR PREMISES SIZE OR DESCRIPTION:

Under the Site Description section, enter the change you are requesting to your Premises in the Other box. Attach
a drawing (preferably electronically) to the application to clearly show how you want your Lot boundaries to
change.

Site Description

Please enter at least 1 of the following items below:
Airport  Sitka

BLOCK 0600 LOT 003 ~

BLOCK 0600 LOT 003A

Lot/Property: _ Use the Cirl Key and Click on the items you want to select multiple for Windows
BLOCK 0600 LOT 004 systems. Use the Apple Key and Click for Mac systems.
BELOCK 0600 LOT 005

BLOCK 06001 OT 0054 ks

[f your property is not listed above, please enter the property id or a brief description below.

Other My current lease is 12,500 sqg ft, I woalﬂ like to extend that ~
) to 15,000 =g fr (=see attached drawing for requested changes). b
— —
FIVAIE TP w—ranerear, L suve TITTETT

Requested use(s) of the property:*

[ other

List specific uses planned (i.e.,
private aircraft storage, air taxi, air
freight, etc.): *

Used as hangar for commercial air taxi business.

IF YOU WOULD LIKE TO CHANGE THE NAME OF THE LESSEE ON YOUR LEASE:

If you wish to transfer your lease or agreement to another person or entity, check the clauses of the agreement
itself to see whether a Lease Assignment is allowed and/or required.

In eLeasing, an Assignment does not require you to make an application via the Apply for a New Lease or Permit
section. Instead, click on the Assignments button in the Main Menu to read an explanation of Assignments under
the State of Alaska Aviation Leasing regulations and follow the instructions there on how to apply for an
Assignment (see also Page 67 of this User Guide).

If an Assignment is not required (for example, if the Lessee got married and their name changed, but there is no
transfer of ownership of the Lease), it may be possible to execute a Supplement to a Lease amending the Lessee
name.

Please contact your local Statewide Aviation Leasing office to discuss the best way to apply for this change. Click
on the Contact Us button on the Main Menu to see the contact details of the office handling your Airport.

ANY OTHER CHANGES TO YOUR LEASE:

Please contact your local Statewide Aviation Leasing office to discuss the best way to apply for other changes.
Click on the Contact Us button on the Main Menu to see the contact details of the office handling your Airport.
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APPLY FOR A FUEL DISPENSING PERMIT

1) In the Main Menu, click on the Fuel Permits button.

Apply for a new Lease/Permit
or amend a current Lease/Permit

Apply for permit to dispense

fuel or for a mobile fueler Apply for a Building Permit

Fuel Permits

ase/Permit Apps Building Permits

Apply to assign 3 Lease to
someone else

Apply for a Tiedown Permit Apply for a Sublease

Tiedown Permits

gnments

Neard tn dn enmeathinn alea?

2) Choose the Airport you are applying for and click the Apply button.

% State of Alaska | Employee Directory | DOT&PF Home The State of Alaska

e leasin Hg

AVIATION LEASING

Apply for a Mobile Fuel Application
Selectthe Airport:

Selawik
Seldovia
Seward

- Shageluk
Shaktoolik
Sheep Mountain

L | Bheldon Point S
elLeasing Help | State of Alaska | 4 Shlshmaref neloye sctory o opy t | OT&PF Home

Shuninak

Skagway
Skwentna
Sleetmute
South Maknek
St George

St Marys

St Michael

St Paul
Stebbins
Stevens Village
Stony River
Summit
Takotna
Talkeetna
Tanana
Tatitlek

Tazlina

Teller
Tenakee Springs Spf
Tetlin
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3) Fill in as many fields as possible (required fields are marked with a red *).

NAME TO APPEAR ON LEASE/PERMIT:
Fill in as much personal information as possible (required fields are marked with a red *). To fill this information in from
the Personal Information in your eLeasing Account, check the box above the Name field.

rame to Appear on Permit:
‘ lick here if same as above. {Uncheck to editvalues copied from ahove)

Name: *
*atleast one phone field is required.
Home Phone: i ) -
Work Phone: i 1 - Ext.
Cell Phone: i ) -
Fax: i j -
Email:
Address: *

Aidress cont.:

TERM REQUESTED:
How long do you want your permit to go for? And what date do you want it to start?

erm Reguested
Tarm: © 5 Years bl

5_‘_5__”5 =" [01/01/2012

FUEL DISPENSING INFORMATION:
Enter in the details of your fuel storage and dispensing equipment here. Enter in how many fuelers you will have, how
many gallons they will store, what type of fuel will be in them and whether you will be selling your fuel to the public.

ulre e Tine marshal welshe guidelnzs

e Contants Zalling Fusl?
el Av Gas No ™
: No &
: No &
: No ™

Add Mare Tanks

43

——
| —




4)

If you have attachments you wish to electronically add to the application, check the appropriate box in the
Attachment Information section and click the Submit button. If you are going to send the attachments in the mail,
check the other box, click on the Submit button and skip to Step 9.

Attachment Information
The following attachments are REQUIRED FOR ALL Mohile Fueling Permit applications:
- Clickto see the Fee Schedule.

The fallowing attachments are REQUIRED, IF APFPLICABLE:

- Cedificate of Incorparation aor LLC {including the latest meeting minutes showing officers having signatory authoritd
- Business License

- Partnership agreement {can be far private or commercial, and must show who has signatary authority for patnership
- Adicles of Incarparation ar Qrganization

- Ifyou are a cedificated operator under Subchapter G of Title 14 ofthe Code of Federal Regulations, provide a copy of vour operating
cerificateds).

Your application will not be processed until all required attachiments are received.
[ Attachments will be mailed to the address on the following page

Atachments are files and will he attached electronically

CAUTION: Do NOT click the Submit button more than once. Doing so may cause your application to be submitted multiple times.

o Subimnit; sends yvour application to the system for review.

s Reset: zets all the fields to blank without savingrsubmitting any current
information.

s Cancel: exitz to the Main Menu page without savingfsuhmitting any current
informatian.

[ Feset l [ Cancel l

If you have chosen to attach your documents electronically, choose the type of attachment and click on the
Browse button to find the file on your computer.

State of Alaska | Employee Directory | DOT&PF Home The State of Alaska

You have successfully submitted an application for a

kﬂ Mobile Fuel Permit. Mail or electronically add the required
g attachment(s) below.

AV!A”DN LEASING

Application Information

Mobile Fuel Application Permit Application
Number:

Status: Application Received

Attachment

7388

Select the attachment type and enter the file name. Repeat for each file to be attached.

Attachment Type: Site Plan

Site Plan
Articles of Incorparation
Business License
Partnership Agreement ssssitfflication
p Cerified Carrier Operating Certificate
EContractDocument Ianl without saving/submitting any current information
Other

File:

Browse...

Max. File Size:5MB
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6) Find the file on your computer, select it and click the Open button.

You have successfully submitted an application for a

/é&m Mobile Fuel Permit. Mail or electronically add the required
attachment(s) below.

AVIA non L EASJNG

Applil:ation Information

7388

Application Rec

Attachment
Selectthe attachment type and enter the file name. Repeat for each file to be attached

Aftachment Type: Business License v

File: Max. File Size:5MB

Choose File to Upload

Look in; | I3 Scans of folder j ) & o E.

5 cel . Pricrity 2,13, pdf
= Pricrity 1.pdf = Pricrity 2,14 pdf

Return to Application ] Bdgcifnc;ﬁ iPrlorlty 2.00.pdf iPrlorlty 2.LARC pdf
- Priority 2,01, pdf | Priority 2.0ther, pdf
T = Priority 2.02.pdf = Priarity 3.pdf

T Priority 2.03.pdf T Pricrity 4.pdf

Desktop = Friarity 2.04,pdf
- Priority 2.05.pdf
= Pricrity 2.06.pdf
= Pricrity 2,07 pdf
- Priority 2.08.pdf
: = Pricrity 2,09, pdf
G = Pricrity 2.10.pdf

T Priority 2.11.pdf
= Pricrity 2,12 pdf

eleasing Help

¥

My Documents

My Computer

)
My Network File name: |Business License.pdf j
Flaces
Files: of type: [0 Files (77 -]

7)  You should now see the name of the file in the File box. Click the Submit button.

._»_-_%blﬂ[& OT AIASKE | EmMpIoyee LIrectory | U | &HF Home I ne >Tare or AlasKka

You have successfully submitted an application for a

[5}%? Mobile Fuel Permit. Mail or electronically add the required
‘9‘ attachment(s) below.

ﬂlﬂ‘AnON LEASING

Application Information

Mobile Fuel Application Permit Application 7388
MNurnber: T

Status: Application Received

Attachment

Select the attachment type and enter the file name. Repeat for each file to be attached.
Attachment Type: Business License v

File: L\00 LEASING\E-Leasing\Project 2011 Max. File Size:5MB

« Submit: Attach this file to your permit application
[ Reset ] + Reset: sets all the fields to blank without saving/submitting any current information

Return to Application
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8) If you have more attachments, follow Steps 5 through 7 for each one. Once you are finished adding documents,

click

the Return to Application button.

g lgm "9‘ File attachment Business License.pdf added to application

AviA T.FON LEASING

Application Information

Mobile Fuel Application Permit Application
MNumber:

7389

Status: Application Received

Attachment

Selectthe attachment type and enter the file name. Repeat for each file to be attached.

Attachment Type: Site Plan hi

File: Max. File Size:5MB

# Submit: Attach this file to your permit application
[ Submit ] [ Reset ] » Reset: sets all the fields to blank without saving/submitting any current infarmation

9) Yous

[ Return to AppliceD

hould now be at the Mobile Fueling Application Summary Page and have a red message confirming your
application is made. Do a thorough review of your information and ensure your application is accurate. It is also
possible at this stage to delete incorrect or duplicate attachments. If you realize you have made an error in your
application, click on the Edit button at the bottom of the Summary Page, make necessary adjustments and click

the Submit button again. This will bring you back to the Summary Page.

10) To pay your application fee online using your credit card, click on the Pay Now link in the top right corner of the

Summary Page.

State of Alaska | Employee Directory | DOT&PF Home

Application Information
Application Mumber, 73849

Customer Information

Contact: Testy Tester Bifling Adcirass:

Narme: Testy Tester Box 112805

iz Testytesterson's Tires Juneau, AK 99811-2505
Work: {907y 465-68493 Mailing Address:

Hormea: (9075231234 Box 112505

=01 (907 723-64495

You have successfully submitted an application for a
Mobile Fuel Permit. The information you provided is

g /&’W ‘9‘ shown below. Please review this information for accuracy

and then choose a payment option.
AviAa TTDN LEASING

Benmmas NS AMAMNA A NS

( . )
1 % )

The State of Alaska



11)

12)

This will move you to the bottom of the Summary Page to the Fees and Payments Information section. Check the
Application Fee checkbox and click on the Pay Now button.

HUSINESS LICENSE
Partnership agreement (can be for private or commercial, and must show who has signatory authority for partnership)
Articles of Incorporation or Organization

If you are a cerificated operator under Subchapter G of Title 14 of the Code of Federal Regulations, provide a copy of your operating
cerificate(s).

Provisions
Special Conditions

Fees and Payments Information

Once the application is submitted, the application fee must be remitted either electronically by following the instructions below or by check
by following the instructions atthe end ofthe page.

To pay online using a credit card, check the box nextto the fee, and click the Pay Mow button. Mote: Payments over 32000 can not be
de online.

Fuel Dispensing Permit Application %100.00

Payments
Date Fee Type Payment Type Amount

If you would prefer not to pay online using a credit card, you may also pay by check. If you choose this

Click on the Yes — Enter Billing Information button and enter in your credit card details.

._;E}_.}State of Alaska | Employee Directory | DOT&PF Home The State of Alaska

e leain g

AVIATION LEASING

Make Payment

The items you have selected to pay for are listed below. Select "Yes - Enter Billing Infarmation™ where you will be directed to enter your
billing information and your payment will be processed. Note: Payments over $5000 can not be made online.

Fee Type App.finv. Number Fee Amount To Pay
Fuel Dispensing Permit 7389 an o0 £100.00
Application foos o dddw o U

Total: $100.00

Do you wish to make payment on this now?

Yes - Enter Billing Information Mo - Return to Main Menu

MOTE: If you have come 10 er submitting a Cerified Activity Report, please print this page as confirmation of your CAR
submission. If you choose notto pay your Invaice now, you will receive an invoice from Aviation Leasing in the mail. If you do not, please
Contact Us.
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APPLY FOR A BUILDING PERMIT

1) In the Main Menu, click on the Building Permits button.

]
Apply for a new Lease/Permit Apply for permit to dispense S )
or amend a current Lease/Permit fuel or for a mobile fueler Apply for 2 Building Permit

Lease/Permit Apps Fuel Perrmits

Building Permits

Apply to assign 3 Lease to
someone else

Apply for a Sublease

Apply for a Tiedown Permit

Tiedown Permits

2) Choose your Airport and click on the Apply button.

The State of Alaska

e leasing

AVIATION LEASING

Apply for a Building Permit Application

Selectthe Airport:

Sheldon Point
Shishmaref
Shungnak

Skagway
Skwentna

Sleetmute
eleasing Hel tate of Alazks | | South Maknek

St Michael

St Paul
Stebbins
Stevens Village
Stony River
Summit
Takotna
Talkeetna
Tanana
Tatitlek

Tazlina

Teller
Tenakee Springs Spf
Tetlin

Togiak

Tok Junction

Tuntutuliak
Tununak
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3) Fill in as many fields as possible (required fields are marked with a red *).

CONTRACTOR INFORMATION:

Fill in as much personal information as possible (required fields are marked with a red *). If you are having someone
else construct your improvements, fill this information in with THEIR details, otherwise check the box above the
Contractor Name field to prefill the personal information from your eLeasing Account.

Contractor Information

CYck here if same as above. (Uncheck to editvalues copied from abowve)

actor Name:

Company Name:

(if different fram above)

Home Phone:

Work Phone:

Cell Phone:

Fan:

Email:

Address: *

Address cont.

City: *
State: ™

Zip: ™

*at least one phone field is required.

( i -
( ] - Ext.
{ ) -
( i -

SITE DESCRIPTION:

Enter the Lease ADA number from your current lease into the ADA # box.

Choose either the Block and Lot number from the Lot/Property list or, if the area you are applying to construct on is not
on the list, write a description of what you are applying for in the Other box.

Site Description

Airport *
ADA #

Lot/Property *:

Other *:

Sitka

12345

BLOCK 0300 LOT 001 -~

BLOCK 0300 LOT 002 Use the Ctrl Key and Click on the items you want to select multiple for
BLOCK 0300 LOT Q02A Windows systems. Use the Apple Key and Click for Mac systems. Hold Ctrl
and click to unselect.

BLOCK 0300 LOT 004 hd

Ifyour property is not listed above, please enter the property id or a brief description below.

CONSTRUCTION/WORK PLAN:

Choose the type of construction you are applying for, how much money you are estimating the construction will cost,
when you wish to start construction (Start Date) and when you expect construction to be completed by (End Date).
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Work Schedule refers to the time (days and times of day) you expect to be engaged in construction during the week.

Write a complete summary of the construction work you are planning in the Description of Proposed Work box. This
should be backed up by attachments of construction plans (see the Building Permit Checklist on Page 51 for specifics on
what your construction plans should include).

Links can be found in this section (circled in red below) to the Fire Marshal website and to guidelines on installing fueling
systems on an Airport. Read these thoroughly to ensure all required documentation gets submitted with your
application.

Construction/Work Plan

ConstructionWork Type: * Mew Construction |+
Estimated Cost or Investment in
T
Improvements: * £[46000
Proposed Work Dates
. , \ End Date: *
Start Date: * (mmi/ddinyyy) 04/01/2012 rmiddine 0e/30/2012
Mon—Fri Bam—Spm
Work Schedule: =
Description of Proposed Work Digging drainage ditch for stormwater lines,
{include proposed utilities, site laving foundation for hangar, construction of
preparation, and construction hangar including metal roof (see attached plans).
detail). *
- : ebabizl s required, use clean fill only (non-contaminated, non-g ceptible materials)

yore information, and also see the

NOTE: State fire marshalypproval may be required for your project. Vgt the fire marshal website for

Fuel System Guideline

FAA REQUIRED INFORMATION:

Fill in the type of structure you wish to construct and whether the structure will be permanent or temporary. If
temporary, enter how long you expect the structure to be present on the premises. Enter the total height of the tallest
structure Above Ground Level (AGL). Enter other fields if known.

Fuel System Guidelines.

FAA Required Information

GPS Conversion Lility. Use this utility if you are using a personal GPS device to calculate longitudedlatitude. If you do not know your
longitudellatitude, please leave blank the longitude, latitude, and datum fields.

Latitude:

Longitude:

Datum: O nAD B2 O NaD 27 O Other
Structure Type:* Building ¥ | If other, please explain:

& Permanent
Structure Duration: *

O Temporary { months days )
FCC Antenna Structure
Registration Number;
Site Elevation (AMSL): | ft
Maximum Height of Tallest 14 @

Structure (AGL)*

Previous FAA Aeronautical Study
Number (if applicable):
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AIRPORT BUILDING PERMIT CHECKLIST

The following documents must be submitted with your Building Permit Application:
D $55.00 Nonrefundable Application Fee

D Site Plan showing:
1. Dimensions of all proposed and existing improvements (buildings, tanks, parking areas, etc); distances from
proposed improvements to existing structures and two contiguous lot boundary lines.
2. Locations of utilities, including pole heights, depth of buried cable, etc.
Drainage plan, including elevations, grades and sizes of drainage structures and appurtenances.
4. Location of snow-storage area and layout of aircraft and vehicle parking.

w

D Construction Plan Drawing(s): May be combined with the Site Plan. Must show front and side elevations for all
proposed buildings, building additions, miscellaneous structures and fueling facilities.

The following documents are required by the Federal Aviation Administration to construct on the Airport:

D Federal Aviation Administration (FAA) determination: FAA Form 7460-1: “Notice of Proposed Construction or
Alteration”. You can file this at the following FAA website address: https://oeaaa.faa.gov/oeaaa/external/portal.jsp
Once you get your FAA Determination Letter, forward a copy to the Aviation Leasing office.

The following documents may be required, if applicable to your application:

D State Fire Marshal Approval

D Alaska Department of Environmental Conservation (DEC) Approval

D National Pollution Discharge Elimination System Permit (NPDES)

D Notice of Intent (NOI) with the Environmental Protection Agency for coverage under either the NPDES General
Permit for construction activities or under the Multi-Sector General Permit (MSGP-2000) for Alaska (Sector S) for
industrial activities.

D Storm Water Pollution Prevention Plan (SWPPP)

D Other Approvals such as the following examples:
1. Office of Project Management and Permitting:
O U.S. Corps of Engineers
O Alaska Department of Natural Resources

D Alaska Department of Fish and Game; U.S. Fish & Wildlife Service

2. Alaska Department of Transportation & Public Facilities, Right-of-Way Division:
O Utility Permits: Main and off-premises utility installations (telephone, electric, gas, sewer and water lines)
require a separate Utility Permit.

O Driveway Permits: Construction and maintenance of a driveway off a public right-of-way requires a separate
Driveway Permit.

D City Permits
D Any other Federal or State Permit that may apply

D Survey: Check your lease to ascertain whether a survey is required prior to any construction on the premises.
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https://oeaaa.faa.gov/oeaaa/external/portal.jsp�

ATTACHMENTS:

4)

Page 51 contains a Building Permit Checklist you may print and mark off as you gather together the needed
documents to be attached to your Building Permit application. This checklist may also be found at the link circled
below.

If you wish to electronically add your Attachments to the application, check the appropriate box (circled below)
and click the Submit button. If you are going to send the attachments in the mail, check the other box, click the
Submit button and skip to Step 9.

Attachment Information

FOR A CHECHLIST OF REQUIRED ATTA!ZH

The fallowing attachments are REQUIRED FOR ALL Building Permit applications:
- Clickto see the Fee Schedule.
- Bite Plan

Location and dimensions of planned improvements
Location of existing and proposed utilities

Drainage plan

Location of snow storage area and parking

- Construction Plan Drawing(s)
- FAsAirspace Determination (FAS form T460-1)

The following attachments are REQUIRED, IF APFPLICABLE:
- Other Alaska Department of Transpoartation Permit{s)
- SBurvey
- State Fire Marshal Approval
- Department of Environmental Consenvation Approval
- Division of Governmental Coordination Approval

o Corps of Engineers Approval (detlands Permit)
» State Departtment of Matural Resources
& State Departrment of Fish and Game

- MPDES Motice of Intent and SWFPPP

Your application will not be processed until all required attachiments are received.

CAUTION: Do NOT click the Submit utton more than once. Doing so may cause your application to be submitted multiple times.

» Submit: sends your application to the system for rewview.
» Reset: sets all the fields to blank without savingfsubmitting any current

= — information.
’ =K ] [ EMIEE ] « Cancel: exits to the ain Menu page without savingfsubmitting any current

information.
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5) If you have chosen to attach your documents electronically, choose the type of attachment and click on the

Browse button to find the file on your computer.

e leasing

Application Information

Building Permit A,
Mumber:

below.

pplication Permit Application

Status: Application Received

Attachment

You have successfully submitted an application for a Building
Permit. Mail or electronically add the required attachment(s)

Select the attachment type and enter the file name. Repeat for each file to be attached.

Attachment Type: Construction Plan

Site Plan
Survey
onstruction Plan

File:

Browse...

Max. File Size:5MB

State Fire Marshall Approval
FAA Airspace Detemination
ADEC Approval

DPDES Permt & SWFPFF
Cther

DOT & PF Permit

application
blank without =aving/s

[ Submit | [ Reset |

ubmitting any current information

Div of Govermment Coord Approval
Ff—‘u"x Submission

6) Find the file on your computer, select it and click the Open button.

.,_‘;_eastate of Alaska | Employee Directory | DOT&PF Home

e leastng

Application Information
Building Permit Application Permit Application
Number:

below.

Status: Application Received
Attachment
Select the attachment type and enter the file name. Repeat for each file to be attached.

Attachment Type: Construction Plan ht

File:

The State of Alaska

You have successfully submitted an application for a Building
Permit. Mail or electronically add the required attachment(s)

Max. File Size:5MB

ttach this file to your permit application
all the fields to blank w

Look in: | I Scans of folder ﬂ
o Pricrity 2,12, pdf

= Pricrity 2.13. pdf

2 Pricrity 2,14, pdf

T Pricrity 2.LARC . pdf
1 Priority Z.Other. pdf
= Pricrity 3.pdf

[ Retum to Application

= |Business License, pdf
g Construction Plans . pdf
"= Pricrity 1.pdf

= |Pricrity 2.00,pdF

"= Pricrity 2.01.pdf

"= Pricrity 2.02.pdf

T |Prictity 2,03, pdf

"= Pricrity 2.04.pdf

"= Pricrity 2.05.pdf

T |Pricrity 2.06.pdf

"= Pricrity 2.07.pdf

"= Pricrity 2.08.pdf

T |Pricrity 2.09.pdf

"= Pricrity 2. 10.pdf

- Pricrity 2.11.pdf

by Fl ecent
Docurnents

by Computer

«

ithout saving/submitting any current information

o i @

-
by M etwork
Places

File name: |C0nstruct|on Flansz. pdf

File= of type: |AII Files [
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7)

8)

9)

You should now see the name of the file in the File box. Click the Submit button.

You have successfully submitted an application for a Building

g /56{57 9‘ Permit. Mail or electronically add the required attachment(s)
below.

AVIATION LEASING

Application Information

Building Permit Application Permit Application
Number:

7452

Status: Application Received

Attachment

Select the attachment type and enter the file name. Repeat for each file to be attached.
Attachment Type: Construction Plan b

File: L:\00 LEASING'E-LeasingProject 2011] Max. File Size:5MB

* Submit: Attach this file to your permit application
Reset » Reszet: zeiz all the fields to blank without 2aving/zubmitting any current information

If you have more attachments, follow Steps 5 through 7 for each one. Once you are finished adding documents,
click the Return to Application button.

e /ﬁm ﬂ- File attachment Construction Plans.pdf added to application

AVIATION LEASING

Application Information

Building Permit Application Permit Application
Number:

7452

Status: Application Received

Attachment

Select the attachment type and enter the file name. Repeat for each file to be attached.

Attachment Type: Site Plan hd

File: Max. File Size:5MB

& Submit: Aftach thiz file to your permit application
[ Submit ] [ Reset ] » Reset: =etz all the fields to blank without saving/submitting any current information

[ Retum to ApplicatD

You should now be at the Building Permit Application Summary Page and have a red message confirming your
application is made. Do a thorough review of your information and ensure your application is accurate. It is also
possible at this stage to delete incorrect or duplicate attachments. If you realize you have made an error in your
application, click on the Edit button at the bottom of the Summary Page, make necessary adjustments and click
the Submit button again. This will bring you back to the Summary Page.
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10) To pay your application fee online using your credit card, click on the Pay Now link in the top right corner of the

Summary Page.

.-ﬁ;ﬁstate of Alaska | Employee Directory | DOT&PF Home The State of Alaska

You have successfully submitted an application for a Building

Permit. The information you provided is shown below. Please
m review this information for accuracy and then choose a
payment option.
AWAT!GN LEASING

Application Information
Application Mumber: 7462

Customer Information

Contact: Testy Tester Bifling Adciress;
Marme: Testy Tester Box 112505

11)

This will move you to the bottom of the Summary Page to the Fees and Payments Information section. Check the
Application Fee checkbox and click on the Pay Now button.

Fees and Payments Information

12) Click on the Yes — Enter Billing Information button and enter in your credit card details.

Make Payment

The items you have selected to pay for are listed b

. Select "Yes - Enter Billing Information | e

re you will be directed to enter your
hilling info rmatl n and your payment will be processed. Mote: Payments over $5000 can not be made online.
Fee Type App./inv. Nomber Fee Amount To Pay
BP H n-refundable Application 7462 £E 00 cEE D
Fee 742 &%00 53500
Total: $55.00

Do you wish to make payment on this now?

Yes - Enter Billing InformD Mo - Return to Main Menu

—

MOTE: If you have come to this screen after submitting a Certifi ity Report, please print this page as confirmation of your CAR
submission. If you choose notto pay your Invoice now, you will re an invoice fram Aviation Leasing in the mail. If you do not, please
Contact Us.
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Applying for your FAA 7460-1 determination

One of the required Building Permit attachments is the FAA 7460-1 determination (Obstruction Evaluation/Airport
Airspace Analysis). This document (which evaluates whether or not the height of your structure will interfere with
airspace restrictions on an Airport) will be mailed to you by the FAA after you have applied through their website.

Once you have submitted your Building Permit application in eLeasing, you are able to reach the FAA website to file your
FAA 7460-1 via a link called FAA Airspace Determination 7460-1 in the Attachments section of your application Summary
Page. If you have exited your application, follow instructions on Page 14 to find your application via the Applications
button on the Main Menu.

Humber:

Site Elevation (AMSL): 1251t
Maximum Height of Tallest Structure
(AGL):

Previous FAA Aeronautical Study
Humber (if applicable):

Attachments

[ Add Attachment ]

141t

FOR A CHECKLIST OF REQUIRED ATTACHMENTS Click here

The following items are REQUIRED FOR ALL Building Permit applications:
Click to see the Fee Schedule.
Site Plan

e Location and dimensions of planned improvements
e |ocation of existing and proposed utilities

« [rainage plan

e Location of snow storage area and parking

Construction Plan Drawing(s)

FAA Airspace Determination D

The following attachments are REQUIRED, IF APFLICABLE:
Other Alaska Department of Transportation Permit(s)

Survey
State Fire Marshal Approval
Department of Environmental Conservation Approval
Division of Governmental Coordination Approval
s Corps of Engineers Approval (Wetlands Permit)

State Department of Natural Resources
State Department of Fish and Game

MNFPDES Motice of Intent and SWPPP

Your application will not be processed until all required attachments are received.

Fees and Payments Information
Once the application is submitted, the application fee must be remitted either electronically by following the instructions below or by check
by following the instructions at the end of the page.

To pay online using a credit card, check the box next to the fee, and click the Pay Now button. Mote: Payments over $5000 can not be
made online.

O BF Mon-refundahble Application Fee $55.00

Mada T Mt Tromn [y ——




APPLY FOR A TIEDOWN PERMIT

1) In the Main Menu, click on the Tiedown Permits button.

or amend a current Lease/Permit fuel or for 3 mobile fueler TR o mmmmna e

Lease/Permit Apps Fuel Permits

Building Permits

) . ) Apply to assign a Lease to
Apply for a Tiedown Permit somaone else Apply for a Sublease

Tiedown Permits

Assignments

Need to do something else?

Contact Ls

Title 17 He

The State of Alaska

@ leasing

Apply for a Tiedown Permit Application

Selectthe Airport:
fanly the Airports listed here have a Tiedown Prograrm)

Aniak
Bethel
Big Lake

Gulkana

Hormer
eleasing Help | State of Alaska | DOTEFPF Web Manager | DOTEPF Employes Diney llamna tht | DOTEFPF Home

King Salman
kotzehue
hcgrath
Mome
Mome City Field
Talkeetha
Tok Junction
nalakleat
Wil oy
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3) Fill in as many fields as possible (required fields are marked with a red *).

AIRCRAFT OWNER INFORMATION TO APPEAR ON TIEDOWN PERMIT:
Fill in as much personal information as possible (required fields are marked with a red *). To fill this information in from
the customer information in your elLeasing Account, check the box above the Owner Name field.

Don’t forget to fill in the Emergency Contact Name and Emergency Contact Phone information. This is the person we will
contact if we cannot get hold of you.

Airtraft Owner Information to Appear on Tiedown Permit:
ick here if same as above, {Uncheckto editvalues copied from abowe)

Owner Name: *

* at least one phone field is reguired.

Home Phone: i ) -
Work Phone; i ) - Eut.
Cell Phone: i ) -
Fax: i 1 -
Email:
Address: *
Address cont.:
City: *
State: *
Zip ™
Co-owner Name;
Emergency Contact Name: * JimmyBok Tester
“ Emergency Contact Phone: * (907 3 [ 465 _11234 E

AIRCRAFT INFORMATION:

Enter in the Registration # of the aircraft you wish to park in the Tiedown space. Enter the Make & Model of the aircraft,
whether or not the aircraft is on Floats, on Skis/Tundra Tires, the Wing Span in feet and which Weight Class the aircraft
isin. If the aircraft is owned by more than one person, enter the percentage of ownership and the names of the other
owners in the relevant boxes. The co-owner(s) name(s) should also be entered in the Co-owner Name field (above
Emergency Contact Name) in the Aircraft Owner Information section (see picture above).

Aircraft Information

Flease listyour aircraft in the table below.

Registration® Make & Model Floats SkisTundra Tires Wing Span {ft) Weight Class
M12345 Cessna b2b Mo »|[|No w 46 £.000-12,500 |hs b
Ownership %  Other Owner Names

I Add Mare Aircraft l (Enter number of desired new lines in the hox to the leff

[ ann aircraft shown above are listed in the FAS Registry a5 registered to the narme to appear on the Tiedown perrmit.
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It is possible to have more than one aircraft assigned to use a tiedown space. To add more aircraft, enter the number of
additional aircraft you wish to add in the box circled below and click the Add More Aircraft button.

Aircraft Information

Flease listyvour aircraft in the tahle below.

Registration= Make & Model Floats Skis/Tundra Tires Wing Span {ft} Weight Class

M12345 Cessna b2h Mo s | Mo v 45 B,000-12,500 lhs b
COwnership %  Other Owner Names

2 Add bore Aircraft

] (Enter number of desired new lines in the box to the lef)

[ &N aircraft shown above are listed in the FEAS Reqistry as registered to the name to appear an the Tiedown permit.

Enter in the details of the additional aircraft.

Aircraft Information

Please listyour aircraft in the table below.

Registration® Make & Model Floats SkisTundra Tires Wing Span (ft} Weight Class

MN12345 Cessna 525 Mo % || No 46 B.000-12.500 Ibs hd
Ownership %  Other Owner Names

Registration® NMake & Model Floats Skis/Tundra Tires Wing Span (it} Weight Class

MNZ23456 Cessna 525 MNo % || No 46 B.000-12,500 lhs v
Cwnership % Other Owner Names

50 Trusty Tester
Registration® Make & Model Floats SkisTundra Tires Wing Span (ft} Weight Class

MA5E7 8 Cessna 525 MNa |+ ||MNo v 46 5.000-12.500 lbs hd
Cwnership % Other Owner Names

l Add Mare Aircraft ] (Enter number of desired new lines in the box to the left

[ A aircraft shovwn above are listed in the FAS Registry as registered to the narme to appear on the Tiedown permit.

NUMBER AND LOCATION OF TIEDOWN SPACE(S):

Enter in the number of tiedowns you are requesting (if different from 1 which is the default). Enter in the date you wish
to start the Tiedown Permit and whether you are applying for a Long Term permit (five years) or a Short Term permit (3
months minimum up to 12 maximum). If Short Term permit is chosen, enter the date you wish to end the permit. The
End Date must end on the same day of the month as the Start Date starts (permit is only available in WHOLE months).

Number and Location of Tiedown Space(s)

Mote thatthe application fee applies to each space requested. The term of a long-term permitis 9 years and fees are paid avery six
months. The first 2ix maonths fee is due when the permitis issued and iz not refundahle. The term of @ shor-term permitis one year ar
less and is paid every 3 months. The first 3 months is due when the permitis issued and is not refundahble.

Selected Airport: Birchwood

Date must be
whole months

from the Start Date
g/ 2me

Pleasze enter the numhber g are requesti

O Long-term permit- & years

Start Date:* {mmfdd

@ Short-term permit- less than one year, 3 month minimuom. End Date: (mmidd
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If you are going to use the Tiedown(s) for commercial purposes, choose the Yes bullet.
If you are renewing a current Tiedown, choose the Yes bullet.

(& Shortterm perrmit- 12ss than one year, 3 month minimuen, EngDate: (mrmiddiaeyd |08/01/2012

A tiedown space may not be used for cormmercial purposes ifiless this permy T

Dioyou plan to conduect a commercial or business activity frord the tiedown spa
If yes, applicant must subimit a businese X

Iz this a renewal of a current tiedown .

CHOOSING YOUR TIEDOWN SPACE:

izes tHhatuse

There are two ways to choose a Tiedown Space.

a)  You can use the Airport Map method (choose from the map on the tabs). This method requires you have Java
running on your computer (see instructions on Page 61).

b) If your computer does not support this method, you may thoose your preferred space using the Tiedown Table
method (see instructions on Page 63).

Selectyour preferred tiedown spaces using thefmaps bel

First determine which area map contgfns the tiedown(s) you
Mext, click the tab for the appropriate
Choose the desired tiedown spacedg) and at least two alternates for e choice, by clicking the circle over each desired space.
Red rircles indicate spaces that arg currently leased. Green circles indichte™sgaces that are available.

Arrange wadr choices in arder of preference using the Up/Down huttans.

(Mote: ifthe map toal is not supparted byhvaur broweser, enter your choices in ordenof preference inChe tiedown table helda)

Tiedown Selection Toal (requires Java

Airport Area Maps for Birchwood ; Choices

Birchwood Airport Overview r fvlurtheast GA Tiedowns r Southeast GA Tiedowns T\
i /

interedted in. (see overview map)

[»

i

:-r—-—::———xl— e

| iR

| FREEIa T_J"F+++

ol i U AL e

Swyitch to Tiedown Selection Maps and Table (does not require Java
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AIRPORT MAP METHOD:

If you cannot see the area of the Airport you wish to have your Tiedown space on, use the slider at the bottom of the
map to locate the correct area.@ The map will show you the name of the tab your Tiedown space will be located on.
Click on the appropriate tab arnd the Tiedowns will be displayed as red or green circles (see below).

Airport Area Maps for Biycl

l/ Birchwood Airport ()vfrﬁ{r Northeast GA Tiedowns ynmheas‘l GA Tiedowns | IW'
=

L

/NO RTHEAST GA APRON-

NSIENT PARKING |

|
e i e A e
BT R T T R

FEL AT AL LA
 SETeane s R R TR T

s R I

S
v R o T R
“K i i

) -
- - - |z ==

4| | i

A

D

All red circles are Tiedowns which are already rented. Green Tiedowns are available.

BT R U e Y

Airport Area Maps for Birchwood III Choices
f Birchwood Airport Overview |/ Northeast GA Tiedowns r Southeast GA Tiedowns |

7 | -
— down

G10 ez G113

:-H1CI HiY H12 " Hi3 “HiIE  THIS HiE HY7

}_L
};
|

8 ] VB SE NERE e ETd
D and E rows are taxi-through and are $45/mo.
All other spaces are tail-in and are $28/mao. -
1 Il | Dl
( ]
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Click on the circle for the Tiedown space(s) you wish to apply for. The Tiedown number will appear in the Choices box to
the right of the map. If you click on the Tiedown number in the Choices box, the Tiedown circle will flash blue on the
map and you will see the information and rate of that Tiedown space displayed at the bottom of the map.

[ s

Airport Area Maps for Birchwood

f Birchwood Airport Owverview r Northeast GA Tiedowns r Southeast GA Tiedowns |

@ PP G

2 (3 64 65 (66 (67 (68 (63

LA A A A A
TGI0 TJW %Gz w5 64 ‘ GIE GI7
Hz (M3 [HE H5 T HE [ RG
T l | b
WO AN W?  THIZ  THIZ  THIE AT AT
e e oo o
Ea E? E10 EH E12 E13 Ed

D and E rows are taxi-through and are $45/mo.
Al other spaces are tail-in and are $352/mo.

1]

[

Available: Y Electricity: N
Surface: Paved

Drive Type: Push Back
Cost: $35.00

It is preferable that you choose TWO alternate spaces. By clicking on the Up or Down buttons you can prioritize your
choice of Tiedown space (your first choice of space should be at the top of the list). The other spaces will be your
alternate spaces if your first choice is no longer available. To remove the tiedown space from the Choices box, select it
and click the Delete button.

Airport Area Maps for Birchwood

[ Birchwood Airport Overview |  Northeast GA Tiedowns | Southeast GA Tiedowns |

[1,

NE - HO7

Available: Y Electricity: N
Surface: Paved

Drive Type: Push Back
Cost: $35.00
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TIEDOWN SELECTION TABLE METHOD:

Click on one of the Tiedown Selection Table links to bring up the Tiedown Selection Maps and Table.

(Mote: ifthe map tool is not supported by your browser, enter your choices in order of preferencf in the tiedown table beloy®)

Tiedown Selection Tool {requires Java)
Airport Area Maps for Birchwood Choices

Birchwood Airport Overview | Northeast GA Ti I GA Ti |

(@

Switch to Tiedown Selection Maps and Table (does not require Java)

If you are not sure where the space is that you want, click on the Airport maps listed above the spaces table and find the
space number. Place a number in the box (1 being your first choice, 2 being your second choice etc) of the Tiedown
space(s) you wish to apply for.

Tiedown Selection Maps and Table (does not reguire Java)

Flease use these airport area maps to review yvour tiedoven options, and then enter yvour preferences in the table belove . Enter wour choices as
rnumis 4 in order of prefersnce. Be sure to enter at least 2 aternates for sach space requested. Tiedowns marked in red are not
STty srvailable

Birchwood Lirport Owverview:
Mortheast G2 Tiedowns
Southeast G4 Tiedowns

Ol hoice Tiedown  Choice Tiedowsn  Choice Tiedowen Choice
SE-1 SE-02 SE-03 SE-04
=E-05 =E-0OE =E-0O7F =E-05
SE-09 SE-10 SE-11 SE-12
SE-13 SE-14 SE-15 SE-16
=E-17 ZE-18 SE-19 =E-20
=E-21 =E-22 EE-23 =E-24
=E-25 SE-25 c] SE-27 =E-37
=E-38 =E-39 SE-40 =E-41
=E-4Z2 SE-43 SE-d4 =E-43
EE-45 SE-47 SE-45 =E-43
SE-50 SE-51 SE-52 SE-53
SE-54 ME-201 ME-202 ME-£0%
ME-204 ME-205 ME-206 ME-207
ME-205 rE-209 MME-210 ME-211
ME-212 ME-2135 RE-B01 HE-B02
ME-B035 RE-BO4 ME-BOS HE-BOE
HE-BO7 RE-BOS RE-BOS HE-B10
HE-B11 ME-B12 ME-B13 ME-C01
RE-C0Z2 ME-C03 ME-C04 RE-CO0S
ME-CO5 ME-CO7 ME-C0S ME-C03
ME-C10 RE-C1-1 ME-C12 ME-C13
RE-DO1 RE-DOZ ME-DI0Z RE-D0g
ME-DO:S ME-DOS ME-EQS ME-ED3
ME-E10 RE-E11 MME-E12 ME-E13
ME-E14 PE-Z01 ME-Z02 ME-Z03
ME-G04 RE-Z05 ME-Z06 ME-GOY
ME-S0S RE-09 ME-=10 ME-11
ME-G12 ME-13 ME-14 ME-G15 2
ME-G16 ME-17 ME-HO2 ME-HOS
ME-HO4 ME-HD:S ME-HO&S ME-HO7 1
ME-HOS RE-HO9 ME-H10O ME-H11
RE-H12 ME-H13 ME-H14 RE-H135
ME-H15 ME-H17
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4) Enter any relevant additional comments in the Additional Comments box.

If you wish to electronically add your Attachments to the application, check the appropriate box (circled below)
and click the Submit button. If you are going to send the attachments in the mail, check the other box, click the

Submit button and skip to Step 9.

Additional Comments

Jinmy Bob has an additional phone mamber - (907) 465-5678.

Attachment Information

The followving sttachments are REQUIRED for all Tie-Down Permit applications:
- Click to zee the Fee Schedule.
- A& Commercial Permit application requires & copy of your Business License.

If ary of the listed aircraft are NOT in the FAL Registry under the name to appear on the Tiedown permit, one ar more of the following attachment=
must be provided for each aircraft:

- A& copy of the aircraft registration in your name, OR

- A copy of the application for aircraft registration; OR

- if the aircraft is leased, & copy of the lease in the your name with signatures of all parties and the expirstion date of the lease; AND

if you owen ar lease less than 100% interest inoan aircratt, sttach a list of the names and interests held by all ather perzons who own or lease
an irterest in that sircraft.

YVour application will not be processed until all required attachments are received.
[ sttachmerts will be msiled to the sddress on the following page

Mtachmerts are files and will be sttached electronically

CAUTION: Do HOT click the Submit button more than once. Doing so may cause your application to be submitted multiple

times.
+ Submit: sends your application to the system for review.
+ Reset: sets all the fislds to blank without savingszubmitting any current information.
[Reset | [ Cancel | + Cancel gxits to the Main Menu page swithout savingfsubmitting any currert
information.

5) If you have chosen to attach your documents electronically, choose the type of attachment and click on the
Browse button to find the file on your computer.

Application Information

Tiedown Permit Application Permit Application -, -
Mumber: :
Status:

(%]

Application Received

Attachment
Selectthe attachment type and enter the file name. Repeat for each file to be attached.

Attachment Type: Contract Document e
Contract Document

Aircraft Regisiration Browse
Aircraft Lease Document . ——
Business License

Max. File Size:5MB

this file to your permit application
[ Submit ] [ Res.,c_’trer et fi1AS 10 DlANK without saving/submitting any current information

6) Find the file on your computer, select it and click the Open button.
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7)

8)

Attachment
Select the attachment type and enter the file name. Repeat for each file to be attached.

Attachrnent Type: Contract Document b

File: Max. File Size:5MB

& Submit: Attach this file to your permit application

[ Submit ] [ Reset ]

Choose File to Upload

Look in: | () Scang of folder j

=1 gl Aircraft Registration. pdf Sl a-R bR
Return to Application \_ﬁ . Business License.pdf T Pricrity 2.13.pdF
My Recent ‘; Construction Plans, pdf '_ Priority 2.14.pdf
Documents _‘;Priority 1.pdf L Priarity 2.LARC . pdF
| Priarity 2,01,pdf Priotity 2.0ther, pdf
*|Priarity 2,02, pdf Priority 3.pdf
Desktop *|Priarity 2,03, pdf
*|Priority 2,04, pdf
.’j *|Priority 2,05, pdf
*|Priority 2,06 ,pdf
I D=L *|Priority 2,07 pdf
= Priority 2,08, pdf
= Priarity 2,09,pdf
= Priarity 2,10.pdf
= Priarity 2,11.pdf

eleasing Help -_
-_

tdy Network, Filz name: |Aircraft Registration. pdf
Places

Files of type: | 41 Files (-]

You should now see the name of the file in the File box. Click the Submit button.

Attachment

Selectthe attachment type and enter the file

name. Repeat for each file to be attached.

Attachment Type: Contract Document hd

File:

L'\00 LEASINGIE-Leasing\Project 2011] Max. File Size:5MB

» Submit: Attach this file to your permit application

[ Reset ] « Reset: sets all the fields to blank without saving/submitting any current information

If you have more attachments, follow Steps 5 through 7 for each one. Once you are finished adding documents,

click the Return to Application button.

File attachment Aircraft Registration.pdf added to

é lgm application

Avia now LEASING

Application Information
Tied
Mumb

n Fermit Application Permit Application 463

Status: Application Received

Attachment
Select the attachment type and enter the file name. Repeat for each file to be attached.

Attachment Type: Contract Document o

File: Max. File Size:5MB

= Submit: Attach this file tj_.3LIF|1-FI11I13|1|1|I‘ ion

+ Reset: sets all the fields to blank without savina/submitting any current information

Return to Application
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9) You should now be at the Tiedown Permit Application Summary Page and have a red message confirming your
application is made. Do a thorough review of your information and ensure your application is accurate. It is also
possible at this stage to delete incorrect or duplicate attachments. If you realize you have made an error in your
application, click on the Edit button at the bottom of the Summary Page, make necessary adjustments and click
the Submit button again. This will bring you back to the Summary Page.

10) To pay your application fee online using your credit card, click on the Pay Now link in the top right corner of the
Summary Page.

VALLAU

AVIATION LEASING

Tiedown Application Display

Application Information

Application Number: 7463 Applicati gy aeters: =
Paid Status: Pay Now

Applica =0 | BT

Customer Information

11) This will move you to the bottom of the Summary Page to the Fees and Payments Information section. Check the
Application Fee checkbox and click on the Pay Now button.

Fees and Payments Information

Once the application is submitted, the application fee must be remitted either electronically by following the instructions below or by check
by following the instructions at the end ofthe page.

To pay online using a credit card, check the box next to the fee, and click the Pay Now button. Mote: Payments over $5000 can not be made
agline.

Tiedown Application Fee $25.00

12) Click on the Yes — Enter Billing Information button and enter in your credit card details.

Make Payment

The iterns you have selected to pay for are listed below. Select "Yes - Enter Billing Information”™ where you will be directed to enter your
billing information and your payment will be processed. Note: Payments over $5000 can not be made online.

Fee Type App.Jinv. Number Fee Amount To Pay

Tiedown Application Fee T463 2500 $25.00

Do you wish to make payment on this now?

Yes - Enter Billing Information Mo - Return to Main Menu

MOTE: If you have come to this screen after submitting a Certified Activity Report, please print this page as confirmation of your CAR
submission. If you choose not to pay your Invoice now, you will receive an invoice from Aviation Leasing in the mail. If you do not, please
Contact Us.
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APPLY TO ASSIGN A LEASE

1) In the Main Menu, click on the Assignments button.

- State of Alaska | Employee Directory | DOT&PF Home The State of Alaska

@ leasin

AVIATION LEASING

Welcome to the Statewide Aviation Leasing Online eLeasing system

What do you want to do?

View, Add or Remove Contracts
linked to your Profile

View eLeasing Application
History and Status

View or Change your eLeasing
Profile or Password Info

Profile/Passwar Contract Info Applications

Subrit an online Certified
Activity Report (CAR)

Pay an Invoice
using your Credit Card

Pay Invoices Submit CARS

Apply for a new Lease/Permit Apply for permit to dispense

or amend a current Lease/Permit fuel or for a mobile fueler Apply for 2 Building Permit

fRErmit Apps Fuel Permits Building Permits

Apply to assign a Lease to
someone else

Apply for a Tiedown Permit Apply for a Sublease

Tiedown Permits : gnrments

Need to do something else?

Contact Us

Title 17 Regulations

Contact Us Help Refunds Delivery Privacy Fees & Rates Log Out

2)  This will take you to an information screen providing steps on how to apply to assign a lease, provide guidelines on
how to format assignment documents, give examples of assignment documents in pdf format and give fee and
mailing information.
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APPLY FOR A SUBLEASE

1) In the Main Menu, click on the Subleases button.

- State of Alaska | Employee Directory | DOT&PF Home The State of Alaska

@ leasin

AVIATION LEASING

Welcome to the Statewide Aviation Leasing Online eLeasing system

What do you want to do?

View, Add or Remove Contracts
linked to your Profile

View eLeasing Application
History and Status

View or Change your eLeasing
Profile or Password Info

Profile/Passwar Contract Info Applications

Subrit an online Certified
Activity Report (CAR)

Pay an Invoice
using your Credit Card

Pay Invoices Submit CARS

Apply for a new Lease/Permit Apply for permit to dispense

or amend a current Lease/Permit fuel or for a mobile fueler Apply for 2 Building Permit

fRErmit Apps Fuel Permits Building Permits

Apply to assign a Lease to

someone else Apply for a Sublease

Apply for a Tiedown Permit

Tiedown Permits : gnrments

Need to do something else?

Contact Us

Title 17 Regulations

Contact Us Help Refunds Delivery Privacy Fees & Rates Log Out

2)  This will take you to an information screen providing steps on how to apply to get consent for a sublease, provide
guidelines on how to format sublease documents and give fee and mailing information.

68

——
| —



CONTACT US

1) If you need help at any point, Statewide Aviation Leasing staff are happy to provide it. In order to contact one of
the Aviation Leasing Regional offices, click on a Contact Us button or link. These can be found in various places
throughout elLeasing, but the biggest and easiest one to find is on the Main Menu.

State of Alaska | Employee Directory | DOT&PF Home The State of Alaska

e lesiin

AVIATION LEASING

Welcome to the Statewide Aviation Leasing Online eLeasing system

What do you want to do?

View, Add or Remove Contracts
linked to your Profile

View eLeasing Application
History and Status

View or Change your eLeasing
Profile or Password Info

Profiles iy Contract Info Applications

Subrit an online Certified
Activity Report (CAR)

Pay an Invoice
using your Credit Card

Pay Invoices Submit CAR

Apply for a new Lease/Permit Apply for permit to dispense

or amend a current Lease/Permit fuel or for a mobile fueler Apply for 2 Building Permit

fRErmit Apps Fuel Permits Building Permits

Apply to assign a Lease to

someone else Apply for a Sublease

Apply for a Tiedown Permit

Tiedown Permits

Need to do something else?

Contact Us

Title 17 Regulations

Refunds Delivery Privacy Fees & Rates

State of Alaska | DOTE&PF Web Manager I DOT&PF Employee Directon
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2) Choose which regional office you are looking for by clicking directly on that region’s button, or choose the Airport
you are calling about and click the Apply button.

State of Alaska | Employee Directory | DOT&PF Home The State of Alaska

e loasing

A Vlf, TION LEASING

CONTACT US

Which regional office do you need to contact?

agel
| Shaktoolik

|| Sheep Mountain

Skagway

; Skwentna

L N ANCHOJ Sleetmute

| South Naknek
St Geaorge

St Marys

St Michael

St Paul
Stebbins

Stevens_ Yillage .HEAST " ;ﬁé;@,>
Stony River EGION u

Summit
L id Takotna
-_/;‘j‘ﬁC/ f Talkeetna
Tanana
Tatitlek
Tazlina
Morhem Fegion ETEHW utheast Region

Tenakee Springs Spf
Tetlin

Statewide Leal T0giak
Tok Junction
Toksook Ba

Or choose an Airport: —(

edowns

Back to Main Menu

Help | State of Alaska | DOTEPF Web Manager | DOT&PF Employee Directory | Terms of Use | Copyright | DOT&PF Home

3)  This will bring up a printable pdf of that region’s contact details and leasing specialists and staff. For Tiedown
programs staff click the Tiedown link at the bottom of each contact page.
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FEES AND RATES

1)  The list of application and permit fees can be found by clicking the button or link entitled Fees & Rates.

Apply to assign a Lease to

Apply for a Tiedown Permit someone ele

Apply for a Sublease

Tiedown Permits A nments

Need to do something else?

Caontact s

Title 17 Regulations

Contact Us Help Refunds Delivery Privacy Fees & Rates Log Out

Help | State of Alaska | DOT&PF Web Manager I DOT&PF Employee Dire

2) By clicking on the link “To view current Airport information and rental rates” you can also view the current rental
rate per square foot of almost all State operated Airports in Alaska.

: b State of Alaska | Employee Directory | DOTEFPF Hame The State of Alaska

e/zam? 15

A V!A TION LEASING

Application Fees

All Fees are due on Application and are non-refundable regardless of the outcome of the Application. Al
payments should be made pavable to the "State of Alaska”.

Fee

Assignment Application Fee

Boundary Crossing Permit Application Fee
Building Permit Application Fee

Business Activity Permit Application Fee
Commercial Passenger Yehicle Application Fee
Fuel Dispensing Permit Application

Lease Application Fee

Fermit {Land Use) Application Fee

Sublease Application Fee

Supplement (Lease Amendment) Processing Fee
Tiedown Application Fee

State of Alaska Rural Airport Rental Rates

To view current Airport information and rental gte
FOTE: Airport rental rates are subjectto chang

Contact Us Fefunds Delivery Privacy Fees & Rales Log Out

Help | State of Alaska | DOTEPF Web Manager | DOTEFF Employee Directory | Terms of Use | Copyright | DOT&FF Home
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TITLE 17 REGULATIONS

1)  Alaska Administrative Code, Title 17, Chapter 45, Rural Airports (17 AAC 45) are the regulations that govern
Statewide Aviation Leasing practices. An unofficial pdf of these can be found by clicking the button on the Main
Menu called Title 17 Regulations.

State of Alaska | Employee Directory | DOT&PF Home The State of Alaska

e lesiin

AVIATION LEASING

Welcome to the Statewide Aviation Leasing Online eLeasing system

What do you want to do?

View, Add or Remove Contracts
linked to your Profile

View eLeasing Application
History and Status

View or Change your eLeasing
Profile or Password Info

ProfilesP iy Contract Info Applications

Subrit an online Certified
Activity Report (CAR)

Pay an Invoice
using your Credit Card

Submit CARS

Apply for a new Lease/Permit Apply for permit to dispense

or amend a current Lease/Permit fuel or for a mobile fueler Apply for 2 Building Permit

Lease/Permit Apps Fuel Permits Building Permits

Apply to assign a Lease to

someone else Apply for a Sublease

Apply for a Tiedown Permit

Tiedown Permits A nments
Need to do something else?
Contact Us

Title 17 Regulations

Contact Us Help Refunds Delivery Privacy Fees & Rates

Help | State of Alaska | DOTE&PF Web Manager I DOT&PF Employee Directon
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LOGGING OUT

1)
logged out.

In the Main Menu, click on the Log Out button located at the bottom right of the page. You will instantly be

% State of Alaska | Employee Directory | DOT&PF Home

e leasing

AVIATION LEASING

The State of Alaska

Welcome to the Statewide Aviation Leasing Online eLeasing system

What do you want to do?

\iew or Change your elLeasing

Profile or Password Info linked to your Profile

Profile/Pa Contract Info

Pay an Invaice
using your Credit Card

Fay Invoices

Apply for 3 new Lease/Permit

Apply for permit to dispense
or amend a current Lease/Permit

fuel or for a mobile fueler

Erfhit Apps Fuel Perrmnits

Apply to assign a Lease to
someone alse

Apply for a Tiedown Permit

Tiedowr Permits

Assignments

View, Add or Remove Contracts

View eleasing Application
Histary and Status

Applications

Submit an online Certifiad
Activity Report (CAR)

Submit CARS

Apply for 3 Building Permit

Building Permits

Apply for 3 Sublease

Subleas

Need to do something else?

Contact s

ContactUs Help Refunds Delivery

Help State of Alasks | DOT&PF Web Manager I DOT&PF Employ

== Directory I Tearms of Uss Copyright | DOT&PF Py

Title 17 Regulations

Fees & Rates
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eLEASING GLOSSARY

(NOTE: these definitions are not official
see 17 AAC 45.990 for official definitions)

Assigning:

Building Permit:

Certified Activity
Report:

Contact:

Contract:

Fuel Dispensing
Permit:

Lease:

Permit:

Profile:

Registering:

Sublease:

Tiedown:

Title 17 Regulations

The action of transferring your lease to somebody else — either another person’s name or, in the
case of a company, transferring ownership of the company to somebody else meaning the lease
is now in different hands than it was before.

Before a lessee or permittee can perform any construction, demolition or renovation etc on an
airport, they must apply for an airport building permit through their regional leasing office.

(or CAR) A report of gross sales, fuel deliveries or other information that a lessee or other
airport user must submit to the department and certify as true and correct.

A person listed on your account as being able to access your information, make applications and
take care of your business. The Contact has their own User ID and password, but when they log
in, they log into YOUR account.

Any agreement you have in the State leasing system. These agreements have a five digit
number starting with “ADA-“.

A permit that allows delivery or dispensing of fuel to users of an airport, either through a mobile
fueler or through stationary tanks.

A written agreement that creates a relationship between the department, as landlord, and a
person, as tenant, and that grants to the tenant the possession of airport land or building space
for a determined period of time.

A written, recovable authorization or license that the department issues to allow a person to
perform an act or conduct an activity on an airport.

When you first set up an account in eLeasing, you registered by entering in your personal
information and selecting a User ID and Password. This “base” User ID and personal

information is known as your Profile.

To log into elLeasing, you needed to fill in your personal information and select a User ID and
Password to start an eLeasing account. This action is called “registering”.

If you are a lessee with the State, a sublease is a contract which allows a third party to further
rent or lease your property from you.

An assigned aircraft parking space on an airport, usually on the apron.

Alaska Administrative Code, Title 17, Chapter 45 entitled Rural Airports. These are the State
regulations governing State operated rural airports.
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