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Federal Program Summary

The Rural Transportation Assistance Program (RTAP) provides a source of funding to assist in the design and implementation of training and technical assistance projects and other support services tailored to meet the specific needs of transit operators in nonurbanized areas.  The federal program provides an annual allocation to each State to develop and implement training and technical assistance programs in conjunction with the State’s administration of the Section 5311 formula assistance program.  (Federal Transit Administration Circular 9040.1F)

Federal Program Objectives

1. To promote the safe and effective delivery of public transportation in nonurbanized areas and to make 
    more efficient use of public and private resources;

2. To foster the development of State and local capacity for addressing the training and technical 
    assistance needs of the rural transportation community;

3. To improve the quality of information and technical assistance available through the development of 
    training and technical assistance resource materials;

4. To facilitate peer-to-peer self help through the development of local networks of transit professionals;
5. To support the coordination of public, private, specialized and human service transportation services; 
6. To build a national database on the nonurbanized segment of the public transportation industry.

    (Federal Transit Administration Circular 9040.1F)

Who is Eligible for ALASKA RTAP

In Nonurbanized Areas: Any transit agency or organization located in a nonurbanized area of

Alaska and funded under the Section 5311 Nonurbanized Area Formula Program.  The Alaska Rural Transit Assistance Program (RTAP) can provide financial assistance to any RTAP eligible transit system wishing to attend a training program, professional development program, or educational conference.  The purpose of the RTAP Scholarship Program is to help offset some of the costs associated with attending training programs in order to encourage and further the development of the skills and abilities of those persons involved in transit in rural areas.  Eligible training includes courses, seminars, workshops and conferences with subject matter specifically related to the transit industry.  Training can be in-house, in-state or out-of-state.  Transit providers receiving FTA Section 5310 funding are also eligible to receive RTAP funding on a case-by-case basis.  FTA Section 5310 recipients should contact Stephanie.Bushong@alaska.gov (907) 465-2780 for additional information.
Training Events Eligible for Reimbursement

Training events eligible for reimbursement include: courses, seminars, workshops and conferences specifically related to issues and needs that relate to nonurbanized transit organizations as well as “hosted” classes held by transit organizations through Alaska RTAP training program.   Training can be delivered by a third party or be provided in-house, in or out-of-state.

Examples of such events are: community CPR, AED, and first aid courses, RTAP-sponsored special workshops, Alaska Community Transit Conference and out-of-state conferences related to transit, such as the Community Transportation Association of America (CTAA) Conference.  
How Applicants Are Selected

All applications will be reviewed and awarded/denied. The decision to approve or deny an application is based upon the following criteria:

•   Applicant eligibility

•   Relevance of event/training to rural transit operations and organization needs

•   Availability of similar event/training locally or within the state, which may meet the same      

     needs at a cost savings

•   Previous agency or individual scholarship awards

•   Current funds available in the Alaska RTAP budget

Application Parameters

• Applications for RTAP reimbursement must be received by the Alaska RTAP   

  Coordinator by the grant closing date to be considered for reimbursement.

• Each applicant will receive written notification (acceptance/denial) regarding the 
  status of the request within 4 week after the closing date by Alaska State Transit Office.

• A written agreement will include the dollar amount granted for the scholarship application. The  

  applicant may request reimbursement for expenses up to that listed dollar amount.
  Any requests for reimbursement that exceed the amount approved in the confirmation    

  letter must be accompanied by a note explaining why the expenses have increased. The RTAP  

  Coordinator will review this documentation and notify the applicant if an expense increase will 
  be granted.
• Applicants may be eligible to receive more than one out-of-state scholarship in the same 
  calendar year.
Eligible Expenses

Following are the training/event related expenses eligible for reimbursement by Alaska
RTAP:

•   Registration or conference fees

•   Lodging expenses (including hotel parking fees and per diem)

•   Transportation expenses (mileage, air, train, bus or taxi fares and airport/train station parking)

NOTE: Itemized receipts must be received with Reimbursement Request Forms to receive reimbursement for these expenses. (See “What is an Itemized Receipt?” in following pages.)
Registration/Conference Fees

Fees covering conference or training registration are eligible for reimbursement.

NOTE: Alaska RTAP will only reimburse the “early” registration fee for each given event.

Lodging Expenses

The following parameters apply to lodging reimbursement:

•   Reimbursement is available for 1 day programs if the organization is located 100

 
     miles or more from the site of the training/event.

•   Reimbursement is available for multiple-day programs if the organization is located 35 miles     

     or more from the site of the training/event.

•   Reimbursement will be given in an amount not to exceed the lodging rates published for the   

     training/event “host” hotel or the actual amount incurred whichever is less.
· Reimbursement will be given for per diem in the amount of $60 per day or the rate used by your agency whichever is less.  The break down for each meal is as follows: breakfast $12, lunch $16, dinner $32.  Provided meals will be subtracted from the per diem total.  Partial days of per diem will also be calculated based on travel/training times.  For example if you leave at 11AM to travel to a training you will receive per diem for lunch and dinner but not breakfast since the travel started after breakfast but before lunch.     

Transportation Expenses

Travel to and from training/events is eligible for reimbursement. These costs may include

air, train, bus and taxi fare. Vehicle mileage as well as parking expenses which are related to

transportation needs are also eligible for reimbursement.

Mileage Reimbursement:

•   Mileage will be reimbursed for travel to training classes or events at the current transit    

    organization’s rate.
•   Mileage reimbursement will be based upon the mileage from the individual’s work location to   

    the training/event.

•   Alaska RTAP encourages participants to carpool together to/from events whenever possible to   

    save program costs.

Airport/Train Station Parking

•   Parking at an airport or train station is eligible for reimbursement.

•   Alaska RTAP encourages recipients to seek the least expensive form of parking (such as 
using a “Park-and-Fly” facility versus airport parking) whenever reasonable, to save program costs.

Reimbursement Parameters

To receive reimbursement for expenses incurred while attending driver training classes, other trainings, conferences, seminars or workshops, please be aware of the following:

• Reimbursements are limited to the amount stated in the written agreement.
• Alsaka RTAP Reimbursement Request Form is located on the AKDOT/Transit web page, in the 
  Grants section.

• This form must be completed, contain your signature and mailed with receipts and proof of   

   payment.
• Itemized receipts and any other applicable documentation of your expenses must be attached to 
  Reimbursement Request Form. (Such as hotel invoice or parking lot ticket, as applicable.)

If reimbursable expenses exceed the amount listed in the confirmation letter because of circumstances outside of the applicant’s control… please submit a note explaining why the expenses increased with your Reimbursement Request Form (see next point) so that an increased reimbursement request may be considered.

• To receive expense reimbursement, MAIL or eMAIL all Reimbursement Request Forms   

   and supporting documentation.       

   to: 

  
  Alaska Department of Transportation & Public Facilities
 
  Transit Office, RTAP Reimbursement
  
  PO Box 112500
  
  Juneau, AK 99811

 
  Stephanie.Bushong@alaska.gov
Special Event Reimbursement Parameters

Specific reimbursement parameters may be applied to certain events by the Alaska State Transit Office. These reimbursement parameters are used to effectively manage Alaska RTAP dollars in a manner that will enable them to be utilized to benefit the maximum number of RTAP recipients and organizations. Parameters for specific reoccurring events are listed below, or may be announced when an event is advertised to RTAP recipients and organizations.

Alaska Community Transit Conference Reimbursement

A maximum of 3 attendees per organization will be eligible for RTAP reimbursement for this event. If an organization is approved to send more than 1 individual, reimbursement of registration fees will be approved for a maximum of 3 attendees.  
DEADLINE FOR REQUESTING REIMBURSEMENT

All reimbursement requests must be received no later than 45 days from the date of the training/event.  Requests received after that date may not be honored.  
FEDERAL TRANSIT ADMINISTRATION SECTION 5311(b) FUNDING

RURAL TRANSIT ASSISTANCE PROGRAM (RTAP)

APPLICATION 
Please Print [Please answer questions with specific explanations. N/A is unacceptable]

APPLICANT INFORMATION
Agency/Organization/Individual __________________________________________________________

Director/Administrator Name_____________________________________________________________

Address_____________________________________________________________________________

Telephone # _______________________________Fax #______________________________________

􀂉 Is your agency from a nonurbanized area(rural/small urban, population under 50,000)?

􀂉 Is your agency eligible to receive 5310 funding?

TRAINING/CONFERENCE INFORMATION

Training Opportunity 1

Name of Training/Conference____________________________________________________________

Date __________________ Location ______________________________________________________

Estimated cost of training, please itemize (travel, hotel, registration, per diem):_____________________

  ____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________
Why is this training needed and how will it benefit your agency’s transportation program?
____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

Would you be willing to share what you learn with other transit agencies?
____________________________________________________________________________________

____________________________________________________________________________________

Continued on Next Page
Application Continued

Training Opportunity 2
Name of Training/Conference____________________________________________________________

Date __________________ Location ______________________________________________________

Estimated cost of training, please itemize (travel, hotel, registration, per diem):_____________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

Why is this training needed and how will it benefit your agency’s transportation program?

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

Would you be willing to share what you learn with other transit agencies?

____________________________________________________________________________________

____________________________________________________________________________________

Training Opportunity 3
Name of Training/Conference____________________________________________________________

Date __________________ Location ______________________________________________________

Estimated cost of training, please itemize (travel, hotel, registration, per diem):_____________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

Why is this training needed and how will it benefit your agency’s transportation program?

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

Would you be willing to share what you learn with other transit agencies?

____________________________________________________________________________________

____________________________________________________________________________________

*Please attach training agenda

** Submit to Stephanie.Bushong@alaska.gov
REIMBURSEMENT CHECK LIST

􀂉
Completed training/conference evaluation report

􀂉 
Copy of the training/conference agenda
􀂉 
Copy of registration form and confirmation of payment (canceled check/original receipt & method of payment at conference)
􀂉 
Airline itinerary and passenger boarding pass
􀂉 
Hotel bill with list of daily charges and proof of payment
􀂉 
Shuttle, taxi, bus receipt(s) for services from airport to hotel and back and proof of payment (receipt(s) must list dates of service)
􀂉 
Storage or airport parking and proof of payment
FEDERAL TRANSIT ADMINISTRATION SECTION 5311(b) FUNDING

RURAL TRANSIT ASSISTANCE PROGRAM (RTAP)

“REQUEST FOR REIMBURSEMENT”

PLEASE PRINT

Agency/Organization/Individual___________________________________________________________

Address_____________________________________________________________________________

Name of Attendee(s) (attach separate sheet of multiple names)_________________________________

Training/conference Attended________________________________________Date(s)______________

Location ____________________________________________________________________________
Reimbursement payable to: _____________________________________________________________

Depart: Date ____________ Time ________________

Return: Date ____________ Time ________________

1.
Registration Fee/Tuition







$

2.
Training Materials







$

3.
Lodging: _______Nights at $_______ each




$

4.
Air Fare









$

5.
Ground Transportation (taxi/shuttle/bus/mileage)




$

6.
Parking/Storage of Vehicle (at airport origin)




$

7.
Per Diem: _______Days at $ _______ each




$

TOTAL REIMBURSEMENT







$

Submitted by __________________________ _______________________________ Date___________

                               Name 


       Signature

RECEIPTS, PROOF OF PAYMENT AND CONFERENCE/TRAINING EVALUATION REPORT MUST BE ATTACHED TO THIS FORM
SUBMIT WITHIN 45 WORKING DAYS TO Stephanie.Bushong@alaska.gov
Allow 30 days for processing.

FEDERAL TRANSIT ADMINISTRATION SECTION 5311(b) FUNDING

RURAL TRANSIT ASSISTANCE PROGRAM (RTAP)

“TRAINING/CONFERENCE EVALUATION REPORT”

PLEASE PRINT

Name of Agency/Organization:

Name of Attendee:

Name of Training/Conference:

Date(s) held:

Location:

Sponsor:

1. 
Briefly describe the topic or theme and the content of the training/conference, and note specific workshops, panel discussions, conference sessions, etc. that you attended. Please attach a copy of the conference or training program agenda.


______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

2. 
How does the information or experience you gained relate to your job duties? How valuable will it be to your performance of those duties?

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

3. 
How would you rate the program in terms of the information presented?

__________Invaluable

__________Very Useful

__________Useful

__________Slightly Useful

__________Not at all Useful

4. 
How would you rate the program as an opportunity to meet and communicate with your peers in the transit industry?

_____________Invaluable

_____________Very Useful

_____________Useful

_____________Slightly Useful

_____________Not at all Useful

5. 
Would you recommend attendance at this program in the future for other persons involved in rural passenger transportation?

_______Yes 
______No

6. 
Why or why not?​​​​​​​​​​​​​​​​__________________________________________________________________________________________________________________________________________________________________________________________________________________

7. 
Please provide a brief statement or paragraph on how the training has benefited you or your organization (this may be published in a future Alaska Transit eNewsletter).

______________________________________________________________________

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Send to:

Stephanie.Bushong@alaska.gov
(907) 465-2780
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