INSTRUCTIONS FOR USING THE REQUIRED CONTRACT PROVISIONS FOR FEDERAL-AID (FTA) CONTRACTS TEMPLATES
(THIRD PARTY CLAUSES)
A requirement of using Federal funding is including third party clauses in all contracts that pertain to the use of these funds, whether that is in the form of payment of staff, purchase of supplies, construction of a building, or the purchase of rolling stock.  It is important to know the appropriate clauses to be included in the many different types of contracts that you work with.  Using the wrong clauses can result in:
· Discouraging competitors

· Causing confusion for anyone involved with the contract, and

· Ultimately result in additional costs for your agency.

The Alaska Department of Transportation & Public Facilities has developed templates for the required clauses, based on the five categories in the Applicability of Third-Party Contract Clauses table developed by the Federal Transit Administration (FTA).  A copy of this table is included.  The five categories are:

· Professional Services/A&E

· Operations and Management

· Rolling Stock Purchases

· Construction, and

· Materials & Supplies

Each of these templates is interactive.  There are two areas that will need attention from you. The areas pertain to information about your agency and information about the individual clauses that should be removed prior to using the template for a contract.

Information About Your Agency – These areas are on page one and are highlighted in yellow.  There is a location to place your agency’s logo.  If you would rather not use a logo, highlight and delete that spot.  The other two lines require inserting your agency’s name. 
Individual Clause Information – These areas are highlighted in gray and indicate where the clause is applicable and if the clause applies to sub contracts, etc.  These areas are for your information only and should be removed before inserting this template into a contract.  It is important to note that this may result in changing location page numbers.  You will need to edit the contents on page 1 accordingly.
An electronic copy of these templates can be found at the following web link after August 1, 2010.  An electronic copy can be forwarded to you immediately by contacting the Alaska Transit Coordinator at the following telephone number, (907) 465-2883.
If you find an error in the templates, have suggestions for making the templates easier to use or need additional information, please contact the Alaska Transit Coordinator in the State Transit Office.  The telephone number for this position is (907) 465-2883.

