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300. Consultant Services

300.1. General 300.4. The Consultant Contract

300.2. Securing Consultant Services

300.3. Consultant Selection The basic elements of the Professional Service
300.4.  The Consultant Contract Agreement are:

1.
2.

300.1. General

For details on soliciting Professional Service
Agreements (PSAs), see DPOL 10.02.010
(Department Policy), DPDR 10.02.010 (Department
Procedure), and the Professional Services Agreement
(PSA) Manual. The PSA Manual provides step-by-
step instruction for the solicitation, award, and
administration of construction-related Professional
Service Agreements.

Complete the FAA Sponsor Certification for Selection
of Consultants provided in Attachment C to Chapter 4
and submit it to the FAA.

300.2.  Securing Consultant Services

Secure services in accordance with the PSA Manual.
When considering the need for consultant services,
regardless of estimated cost, first find out whether the
services are available from this Department or from
other state personnel.

Forward the “Request for Proposals” scope of work to
the FAA for informational purposes.

300.3. Consultant Selection

Consultant selection must be in accordance with the
PSA Manual. Professional services coordinators can
answer questions on policy and procedures for
selecting and contracting with consultants.

The contract is not in force until all required items
necessary to the formation of the contract agreement
are properly executed and received by the state, and
the state issues a Notice of Intent to Award along with
the Notice to Proceed. Work is not authorized before
issuance of the Notice to Proceed.

Forward the record of negotiation to the FAA for
informational purposes. The FAA will perform a
reasonableness of cost determination and forward it to
the Department.

IR L T

Agreement

General Conditions for Professional Service
(Form 25A262)

Statement of Services
Basis of Compensation
Indemnification & Insurance

Certificate of Compliance
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