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*************************
Note: Use Procurement Agency Letterhead
************************


Date:  January 27, 2012


Re:  DOT&PF Office Space Remodel


Project No.  ABC-123


Transmittal Letter for: Contract 


and Award Documentation

South East Alaska Remodelers, Inc.

1000 North Third Avenue

Juneau, Alaska  99801

Gentlemen:

We acknowledge receipt of your quote for the referenced office space remodel Project and have determined that you are the lowest responsive and responsible bidder.  Enclosed is the contract form for the basic bid [and alternate(s) one and two] in the amount of $ 86,800.00.  Following your acknowledgment, at the bottom of this form, and return of this original document the Award process will be complete.

You shall then be authorized to proceed immediately.  All requirements of this contract shall be completed by May 1, 2012.

Contract administration of this project shall be overseen by Mr. Jonathan Brown, Project Manager.  Mr. Brown's office is located at 6860 Glacier Highway, Juneau Alaska.  He can be contacted by telephone at 789-5555 [or by fax at 789-4444.]

********* Note: Contractor notification of the preconstruction conference information may be provided as a separate letter. ***************

[At              PM on   
, 20    , a preconstruction conference at 
.  Attendance of a company representative and any anticipated subcontractors is required.  If this time or location is unsuitable to you, then alternative arrangements need to be made with Procurement Officer Name]

All contacts regarding the operation of the Project, including administrative and technical matters, should be directed to the Project Manager or his designee.


Sincerely,


Procurement Officer

Attachments:  

Contract Award Documents

[Preconstruction Meeting Agenda]

CC.  
Project Manager


Dept. Of Labor, Wage and Hour Division


[Other appropriate Procurement Agency personnel]
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